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CSFWPACINST 3750.1A

N45
COMSTRKFIGHTWINGPAC INSTRUCTION 3750.1A
Subj: MISHAP/INCIDENT RESPONSE PLAN (M.R.P.)
Ref: (a) OPNAVINST 3750.6 Series (Naval Aviation Safety
Program)
(b) OPNAVINST 3100.6 Series (Special Incident Reporting
Procedures)

(c) NAVAIR 00-80T-116-1,2,3,4 (Safety Investigation
Technical Manual, Vols I-1IV)

(d) OPNAVINST 4790.2 Series (Naval Aviation Maintenance
Program)

(e) COMNAVAIRPACINST 3750.16 Series (Aviation Safety
Program)

(f) CINCPACFLT OPORD 201, Annex F (Public Affairs
Guidance for Disasters/Accidents/Incidents)

(g) JAGINST 5800.7 Series (JAG Manual)

(h) NAVMILPERSMAN, 421011-4210260, 5030240

(1) SECNAVINST 5720.44 Series (DON Public Affairs Policy
& Regulations)

(jJ) OPNAVINST 5102.1 Series (Mishap Investigation and

Reporting)
Encl: (1) COMSTRKFIGHTWINGPAC Mishap/Incident Response Plan
1. Purpose. This instruction provides a standardized guide for

initial reporting, investigation procedures, and subsequent
action required in the event of an aviation mishap, non-aviation
mishap or event requiring special incident reporting involving
aircraft or personnel under the cognizance of Commander, Strike
Fighter Wing Pacific. This instruction has been extensively
revised to reflect current safety programs and mishap reporting
requirements.

2. Cancellation. COMSTRKFIGHTWINGPAC 3750.1

3. Background. References (a) through (j) set forth the
requirements, conditions, and general procedures to follow in
the submission of reports, conduct of investigations, and
promulgation of other administrative correspondence associated
with aircraft mishaps, non-aircraft mishaps, special incident
reporting, personal injuries, and identified hazardous
conditions.




4. Action

a. To ensure timely, accurate, and uniform reporting of
mishaps, Lemoore based STRKFIGHTWINGPAC commands will not
generate their own parallel pre-mishap plans. Forward deployed
STRKFIGHTWINGPAC commands stationed at NAF Atsugi shall make
appropriate modifications for their theater of operations.

b. The following training items, checklists, message
formats, and tabs have been designed to serve as guides for all
STRKFIGHTWINGPAC commands, operating in all possible locations,
under extremely diverse condition. There may be selected
procedures, personnel and organizations cited for action or
notification that would be applicable to one command but not
necessarily to another.

c. The senior member of the AMB, squadron safety officer
and senior watch officer shall review the pre-mishap plan
contents upon a change in the location or operating environment
for the command. He/she shall delineate those specific items
that may be disregarded, but not deleted, from the
Mishap/Incident Response Plan. Use of preformatted messages
tailored to the individual command reporting criteria are
desirable and encouraged.

d. Commanding Officers/Officers-in-Charge/Department Heads
shall ensure that concerned personnel are familiar with
enclosure (1) and that all individuals within the command comply
with the following procedures.

(1) General. Any person who has knowledge of a mishap
involving injury to personnel or damage to government property
shall immediately report the facts to the nearest squadron or
squadron duty officer, as appropriate. Except as outlined in
this instruction, personnel shall not divulge information,
either officially or unofficially, to any other party.

(2) Specific. Nothing in this instruction shall
preclude logical and warranted actions. In the event of a
mishap, the respective duty officer (ASDO, ODO or SDO) is
responsible for immediate implementation of enclosure (1) and
retains responsibility until relieved by proper authority. The
duty officer should delegate authority to NAS/squadron members
to satisfy necessary reporting and administrative requirements
in the most timely and efficient manner possible. In the event
of a death or serious injury, personnel shall not discuss the
matter with sources outside the command until information has
been released by proper authority. Any injured or deceased



individual’s name shall not be released, except to authorized
Naval authorities, without the express permission of the
respective Commanding Officer.

(3) Reference (g) provides guidelines to determine if a
JAG Manual investigation of an aircraft mishap is necessary. If
a JAG Manual investigation is required it must be conducted
separately from the AMB investigation. No individual shall be
assigned to both investigations. Both investigations shall have
access to all real evidence but may not share witness statements
or deliberations. The privileged character of the AMB
investigation must be protected.

(4) The Concept of Privilege. Use of privileged
information is critical to timely and complete investigation of

aircraft mishaps. The protection of privileged information is
essential to ensure complete and candid responses in witness
statements and AMB deliberations. Commanding Officers,

Officers-in-Charge, and Department Heads shall ensure that all
individuals within the command are familiar with the use and
restrictions of privileged information as specified in reference

(a) .

5. Changes. Proposed changes or updates to this instruction
shall be forwarded to the COMSTRKFIGHTWINGPAC Safety Officer
(N45) via email or phone at x1033.

K. A. HOLMSTRUP
Chief Staff Officer

Distribution:
CSFWPACINST 5215.1G
(Lists I and II)



START HERE

This Mishap Response Plan is divided into three
sections covering different types of mishaps.

Refer to the appropriate section based on the mishap
descriptions below.

(J SECTION I: AVIATION MISHAPS

DESCRIPTION
e NAVAL AIRCRAFT INVOLVED and one or more of the
following:

A FATALITY occurred (DOD or Civilian).

Aircraft and/or property DAMAGE is $20,000 or more.
INJURY to DOD personnel results in

e Permanent total disability

e Permanent partial disability

e 5 or more lost workdays (not including day of
injury) .

Note: In addition to flying or taxiing aircraft, this
includes personal injuries that occur "“on” an aircraft
that is parked or not operating. Examples: PC falls off
wing, tow tractor runs into parked aircraft.

(0 SECTION II: GENERAL (NON-AVIATION) MISHAPS

DESCRIPTION

e NAVAL AIRCRAFT NOT involved.
e Any of the following whether on or off-duty:

Personnel injury, death, occupational illness.

Material (property) damage in excess of $10,000.
Explosive mishap or conventional ordnance deficiencies.
Motor Vehicle fatality, injury, or damage.

Diving mishap, hyperbaric treatment, death.

NOTE: This includes any automobile or recreational mishaps,
injuries in workshops or hangars (not involving aircraft).

-1 START HERE




START HERE (cont)

J SECTION III:

DESCRIPTION

OPREP-3 SPECIAL INCIDENTS

e OPREP-3 reporting required for Aviation Mishaps is covered

in Part I.

e Events and special incidents that may attract..

e National level interest

e High U.S.

e TLocal higher authority interest

Navy interest

(OPREP-3 PINNACLE Series).
(OPREP-3 NAVY BLUE Series).
(UNIT SITREP).

NATIONAL LEVEL INTEREST

HIGH LEVEL NAVY INTEREST

HIGHER NAVAL AUTHORITY
INTEREST

OPREP-3 PINNACLE

OPREP-3 NAVY BLUE

UNIT SITREP

Q

o000 O O

U 0O 0 0 D0 00

War risk attacks,
harassment, hostile
acts against U.S.
Major nuclear weapons
incidents
Territorial
violations
Defections

Sabotage

Hijacking
High-level military
ops resulting in
damage to aircraft,
ships, equipment,
etc.

Injury to civilians
Widespread civilian
property damage

SAR initiation in
foreign country
Abrupt foreign
government changes
Reconnaissance
incidents

Attacks against
nuclear site

Receipt of critical
intelligence

Q

(N

o0 U0 OO0 O O

Any Class A or B
aircraft mishap not a
PINNANCLE.

Aircraft crash on
government land or at
sea.

Bomb threat thought
to be valid

Civilian or military
disorder

Request for
assistance after
natural disaster

Major racial incident

Nuclear reactor/
radiological
accidents

Minor nuclear weapons
accidents

Minor collisions at
sea

0il spills
Labor strikes
Naval accidents

(fire, flood, etc.)
SAR
Major fraud, waste

and abuse
INCSEA violations

Discrimination and
sexual harassment

Events not requiring
OPREP-3 reporting.

U Hoax bomb threat
Minor racial
incidents

Minor fraud,
and abuse

d
a waste,

W violent crime

e Assault

e Aggravated assault
e Sexual assault

e Robbery

e Armed robbery

e Spousal abuse

e Child abuse

Incidents of suicide
or attempted suicide

START HERE




INITIAL AVIATION MISHAP NOTIFICATION

* YOU HAVE JUST BEEN INFORMED OF A POSSIBLE
AVIATION MISHAP INVOLVING A SQUADRON AIRCRAFT. *

AVIATION MISHAP DESCRIPTION

NAVAL AIRCRAFT INVOLVED and one or more of the
following:

e A FATALITY occurred (DOD or Civilian).

e Aircraft and/or property DAMAGE is $20,000 or
more.

e INJURY to DOD personnel results in
e Permanent total disability
e Permanent partial disability

e 5 or more lost workdays (not including day of
injury) .

INITIAL NOTIFICATION

STEP 1-1:

STEP 1-2:

rirst, RELAX, everything you will need is here in
this binder.

Remove a blank Initial Notification Worksheet from

Appendix 1A of this section and record as much

information as possible.

For the ASDO, immediately after hanging up -

STEP 1-3:

Notify the Operations Duty Officer (ODO) or the
Squadron Duty Officer (SDO) immediately and continue
as many of the following steps as possible until
relieved by the SDO.

Continued Next Page
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INITIAL AVIATION MISHAP NOTIFICATION (cont)

GET ORGANIZED and GET HELP!

For the ODO, SDO, or ASDO while awaiting relief -

STEP 1-4: 1If possible, grab 3 people and assign the following
duties:

e DUTY OFFICER: Coordinates the Mishap Plan of

Action.

e PHONE TALKER: Answers the phone and initiates the
recall when tasked.

e LOG KEEPER: Keeps a log of all actions/events.

e RUNNER: Collects required information and assists
as needed.

For the DUTY OFFICER -

STEP 1-5: Remove a blank Duty Officer Mishap Action Checklist

from Appendix 1B of this section to keep you on track

and to record completed action items.

For the LOG KEEPER (if assigned) -

STEP 1-6: Remove several blank Mishap Log Worksheets from

Appendix 1C of this section and record pertinent

actions/events as they occur.

INITIAL ACTION ITEM

sTEP 1-7: GO TO TAB 2 for SAR initiation and/or NAS

Lemoore ODO notification.

1-2 TAB-1




INITIAL NOTIFICATION WORKSHEET

** Gain as much of the following information as possible!

Time of Call:

Caller’s Initial Description of Mishap:

* %

Caller’s Name: (Rank) :
Phone Number: (Organization) :
Time of mishap (Local): (Zulu) :

Location: (nearest crossroads, be as specific as possible)

Did caller witness mishap? O vyes O

Do you know the type aircraft?

NO

Did you see parachute(s)? O vEs O NO U UNKNOWN
How many?

Are there survivor (s)? O vEs O NO U UNKNOWN
Condition:

Were people injured on the ground? U YES U NO U UNKNOWN
Condition:

Is/was there a fire/explosion? O vyEs O NO U UNKNOWN
Description:

Are any of the following on scene/have they

been contacted:

Police O ONSCENE U CONTACTED O UNKNOWN
Fire Department U ONSCENE U CONTACTED U UNKNOWN
An ambulance O ONSCENE U CONTACTED O UNKNOWN

Is helo landing site available? U vEs O no O UNKNOWN
Location:

Weather at scene:

1A-1

APPENDIX

1A




INITIAL NOTIFICATION WORKSHEET (cont)

Will caller remain on site? 4d ves O NO

If no, caller’s destination:

Caller’s home address:

Caller’s home phone:

Were there any other witnesses? U vyEs O NO

Name

Address

Phone

Name

Address

Phone

ADVICE TO CALLER

e Ask caller if he/she can direct fire, police, or ambulance
personnel to the mishap scene (if required).

e Advise the caller of potential explosive hazards and hazardous

materials and of need to warn others.
e Ask caller to attempt to keep people out of the area.

e Ask caller to preserve wreckage until military/civilian law
enforcement personnel arrive, 1if possible.

1A-2 APPENDIX

1A




Duty Officer MISHAP ACTION CHECKLIST

** DO NOT RELEASE NAMES OF PERSONNEL INVOLVED **

TAB | DEADLINE ACTI ON TIME
1 ASAP Initial Notification
2 ASAP Initiate/Verify SAR Launched
Determine Mishap Category/Class
Aviation Mishap Category Class
3 ASAP O Flight Mishap U class A
O Flight-Related Mishap Q Class B
O Aircraft Ground Mishap Q Class C
For Aviation Mishaps A | B Cc
OPREP-3 Voice Report
4 5-MIN O Pinnacle N | | NA
U Navy Blue
5 ASAP Initiate Squadron Recall N AW
6 | < 20-MIN | Commodore/CAG Phone Reports NN A
7 20-MIN | OPREP-3 MESSAGE N | A | NA
8 ASAP Collect mishap related records NN Y
60-Minute Phone Reports
9 60-MIN | COMNAVSAFECEN Phone Report v | NA | NA
COMNAVAIRPAC Phone Report
10 60-MIN PAO Draft Press Release v | NA | NA
11 4-HR | FAA Phone Report Civil a/c
involved
Initial Mishap Data Report (MDR)
12 4-HR (Class A & B)p F v Vv | NA
Miscellaneous Reports/Duties
e Fluid Samples & 72 hr history
e PNOK/SNOK Notification
13 | As req’d e Imminent Death Retirement As req’d
e X-ray/Equipment Loss Report
e FEngine transition report
e Toss of COMSEC equipment letter
14 24-HR Class C Aviation Mishaps NA [ NA |

1B-1

APPENDIX
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MISHAP LOG WORKSHEET

For the Log Keeper -

Record all pertinent actions/events as they occur.

TI ME

ACTI ON/ EVENT

1C

APPENDIX

1C




MISHAP LOG WORKSHEET

TI ME

ACTI ON/ EVENT

1C

APPENDIX

1C




MISHAP LOG WORKSHEETS

TI ME

ACTI ON/ EVENT

1C

APPENDIX

1C




SAR INITIATION/ODO PHONE REPORT

If you were notified of the mishap by the NAS Lemoore Operations

Duty Officer (ODO) and/ or a SAR effort has already been

initiated -

sTEP 2-1: GO TO TAB-3 to determine Mishap Category and
Classification.

** Tf a SAR effort has not been initiated,
this is your FIRST PRIORITY! **

STEP 2-1: Contact the appropriate SAR facility.

OUTSIDE THE LOCAL (CA Central Valley) AREA -

e All CONUS SAR efforts are coordinated out of Langley AFB.
Contact the Air Force Rescue Control Center (AFRCC) at
DSN: 574-8112 or 800-851-3051

e TInform the NAS Lemoore ODO at x1023 of the out of area
mishap and that you have already called the AFRCC.

INSIDE THE LOCAL (CA Central Valley) AREA -

e Call the NAS Lemoore ODO immediately at x1023. He will
initiate the NAS Lemoore SAR effort, contact AFRCC and
will notify the appropriate on base agencies (numbers
listed in Table 2-1 for reference).

e For follow-up purposes, regional agencies are listed in
Table 2-2 below.

NAS Lemoore Agencies DSN COMMERCIAL

Base CO 949-3345/6 (559) 998-3345/6
Base PAO 949-3394/5 (559) 998-3394/5
Crash/Fire 949-4749/50 (559) 998-4749/50

(Security Dispatch)

CDO Beeper - (559)587-8278
EOD 949-3542 (559)998-3542
Hospital 949-4391 (559)998-4391
Photo Lab 949-1125 (559)998-1125
Weather Office 949-1020 (559)998-1020

Numbers unverified 9 July 2001.

Table 2-1. NAS Lemoore Agencies

Continued Next Page
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SAR INITIATION / ODO PHONE REPORT (cont)

SAR Facility | DSN | COMMERCIAL
Central Valley, Sierras (Owens Valley and West)
NAS Lemoore BASE OPS 949-1023 (559) 998-1023
NAS Lemoore SAR 949-1565/69 (559) 998-1565/69

“Skylife” Dispatch L _
(Kings & Fresno Counties) (559) 456-7800

R-2508 (East of Sierras)

NAS China Lake BASE OPS | 437-5475 (760) 939-5475

. 437-5222 (duty) | (760)939-5222

NAS China Lake SAR 437-3529 (ops) (760) 939-3529
W-283/285

(510)437-3701

Coast Guard Alameda 730-3821 (800)246-7236
Fallon Ranges
NAS Fallon BASE OPS 890-2419/2458 (775)426-2419/2458
NAS Fallon SAR 890-3485 (775)426-3485
San Diego
NAS North Island BASE OPS | 735-8233/34 (619)545-8233/34
MCAS Miramar BASE OPS 267-4277/79 (858)577-4277/79
FACSFAC San Diego 735-1775 (619)545-1777
El Centro / Yuma

NAF E1 Centro BASE OPS 658-8601/8507 (760)339-2601/2507
MCAS Yuma BASE OPS 269-2326/2077 (928)269-2326/2077
MCAS Yuma SAR 269-2300/2533 (928)269-2300/2533

Numbers verified 9 July 2001.

Table 2-2. Regional SAR Facilities

Once contacted, the ODO nearest the mishap site will normally
provide the following:

e Follow-up on a missing aircraft’s flight plan.

e SAR coordination

e Tnitial on-site security

e Transportation and medical requirements
e Coordination with local FAA representatives (if required).

e Once initial phone calls and messages are sent, the ODO will
normally turn over coordination efforts to your command.

Following SAR initiation/ NASL ODO notification -




SAR INITIATION / ODO PHONE REPORT (cont)

sTEP 2-2: GO TO TAB-3to determine Mishap Category and
Classification.




MISHAP CATEGORY and CLASSIFICATION

O AVIATION MISHAPS

STEP 3-1: Go to Appendix 3A and determine Aviation Mishap
Category and Classification:

Mishap u Fl%ght Mishap (FM) Mishap O Class A
Category: o Flight-Related Mishap (FRM) Class: o ClassB
O Aircraft Ground Mishap (AGM) U Class C

** Tf unsure of damage cost, OVER-ESTIMATE to the next
Class! Mishap severity can always be downgraded later. **

For Class A or B AVIATION MISHAPS only -
sTEP 3-2: GO TO TAB 4, for the OPREP-3 Voice Report.

For Class C AVIATION MISHAPS -

STEP 3-2: GO TO TAB 14,for Class C Mishap Reporting
procedures.




AVIATION

MISHAP CATEGORIES AND CLASSIFICATION

Mishap Category

Mishap Severity

Class A

Class B

Class C

Flight Mishap (FM)

Intent for flight
existed. (%)
AND

Aircraft damage exceeds
$20,000.

Aircraft destroyed.
AND/OR

Any fatality (DOD or Civ).

AND/OR
Total damage cost 1is
$1,000,000 or more.
AND/OR
Injury to DOD personnel
resulted in permanent
total disability.

Flight-Related
Mishap (FRM) ()

Intent for flight
existed. (%)

BUT
Aircraft damage was less
than $20,000.

Any fatality (DOD or Civ).

AND/OR
Total damage cost is
$1,000,000 or more.
AND/OR
Injury to DOD personnel
resulted in permanent
total disability.

Aircraft Ground
Mishap (AGM)

Intent for flight did not
exist. (*)

Aircraft destroyed.
AND/OR

Any fatality (DOD or Civ).

AND/OR
Total damage cost is
$1,000,000 or more.
AND/OR
Injury to DOD personnel
resulted in permanent
total disability.

Total damage cost
is $200,000 but
less than
$1,000,000.

AND/OR
Injury to DOD
personnel resulted
in permanent

partial disability.

AND/OR

Three or more DOD
personnel were
hospitalized.

Total damage cost
is $20,000 but
less than
$200,000.

AND/OR
Injury to DOD
personnel resulted
in five or more
lost workdays.

(*)

(**)

NOTE :

Intent for flight exists when

e Brakes are release or takeoff power is applied to begin an authorized flight.

e At first motion of the catapult after pilot has signaled readiness for launch.

And continues until the aircraft taxies clear of the runway or landing area.

An example of a FRM would be a fastener falling off an airplane and killing a civilian on the ground.

For details on Mishap and Injury Classification, refer to OPNAVINST 3750.6R, CHAPTER 3.

3A-1

APPENDIX 3A




OPREP-3 VOICE REPORT

GENERAL INFO

e The main purpose of the OPREP-3 voice report is immediate
notification of a mishap to the highest levels, not to
provide them details for a CNN news brief. Keep it simple
and make it quick.

e DUE WITHIN 5 MINUTES of notification of an OPREP-3 level
incident.

¢ Required for all Class A & B AVIATION MISHAPS (not Class C).

e FEnsure a reasonable effort has been made to contact the CO,
X0, or ASO in STEP 4-2 below, prior to making the call.

e Do not unduly delay the call while waiting for further
information.

e When embarked, Strike OPS or CAG Safety will normally make
this call (back them up!)

STEP 4-1: Go to Appendix 4A and determine the TYPE of OPREP-3
REPORT required.

U Pinnacle
U Navy Blue

STEP 4-2: CO Confirmation: Contact the CO as the first person
in the squadron recall (which will start in TAB 5).

e Notify him of the incident.

e Ask him to confirm your determination of Pinnacle
vs Navy Blue.

e Ask him for his estimate of the impact of the
mishap on the squadron’s ability to operate (this
will be used in the OPREP-3 20-minute message) .

U NONE

U MINIMAL
U MODERATE
U SEVERE

NOTE: Contact the XO if CO cannot be reached. Contact
the ASO if CO/X0O cannot be reached. If none of the
above individuals are available, make the
determinations using your best judgement.

STEP 4-3: Go to Appendix 4B and determine the OPREP-3/SITREP
SERIAL NUMBER for this voice report.

Continued Next Page




OPREP-3 VOICE REPORT (cont)

DELEGATE THE REMAINING TAB-4 STEPS,

STEP 4-4:

STEP 4-5:

IF ABLE.

Go to Appendix 4C and fill in the details of the
OPREP-3 VOICE REPORT TEMPLATE.

e NOTE: Examples of OPREP-3 Pinnacle and Navy Blue
Voice Reports are also contained in Appendix 4C.

Make the call! Contact the following agencies in
order until someone is reached.

PRIORITY

AGENCY

PHONE NUMBER

FIRST

CINCPACFLT

COMM: (808)471-3201/2/3
STU-III: (808)471-5208/9

SECOND

NAVY COMMAND CENTER (NCC)

COMM: (703) 695-0231/0232

THIRD

NATIONAL MILITARY COMMAND
CENTER (NMCC)

COMM: (703)697-6340

¢ Request they relay or
conference call to NCC.

Numbers verified 04 Feb 2002.

STEP 4-6:

STEP 4-7:

e Read the filled-in OPREP-3 VOICE REPORT TEMPLATE

e EXACTLY AS WRITTEN and

e IN A CHALLENGE AND REPLY FORMAT.
e Speak clearly and don’t read too quickly.
e ** DO NOT RELEASE NAMES OF PERSONNEL INVOLVED ¥**

Write down the time of the call and any

information/instructions

from the contacted agency.

Write down the incident description and DTG for the
receipt of this report in Appendix 4B.

As soon as the voice report has been given to one of the listed
agencies you are done with this task -

STEP 4-8:

GO TO TAB 5 for the Squadron Recall.

TAB-4




TYPE of OPREP-3 REPORT

OPREP-3 PINNACLE

Used to provide the National Command
Authority (NCA) with immediate
notification of any incident or event
where NATIONAL LEVEL INTEREST is
indicated.

U war risk attacks, harassment,
hostile acts against U.S.

U Major nuclear weapons incidents

U Territorial violations

1 Defections

a Sabotage

a Hijacking

u

High-level military ops resulting
in damage to aircraft, ships,
equipment, etc.

Fatalities/Injury to civilians
Widespread civilian property
damage

SAR initiation in foreign country
Abrupt foreign government changes
Reconnaissance incidents

Attacks against nuclear site

o000l OO

Receipt of critical intelligence

If doubt exists as to whether an
incident could possibly develop into
a matter of NCA interest, submit an
OPREP-3 PINNACLE report.

4A-1

OPREP-3 NAVY BLUE

Used to provide the CNO and other
Naval Commanders with immediate
notification of incidents of
military, political or press interest
that is of HIGH NAVY RATHER THAN
NATIONAL LEVEL INTEREST. The reports
are submitted to provide “as it
happens” information.

U Any Class A or B aircraft mishap
not a PINNANCLE.

U Aircraft crash on government land
or at sea.

U Bomb threat thought to be valid

O civilian or military disorder

a Request for assistance after
natural disaster

a Major racial incident

U Nuclear reactor/ radiological
accidents

U Minor nuclear weapons accidents

1 Minor collisions at sea

O oi1 spills

1 rLabor strikes

U Naval accidents (fire, flood,
etc.)

O sar

d Major fraud, waste and abuse

L INCSEA violations

U Dpiscrimination and sexual
harassment

If in doubt between PINNACLE or NAVY
BLUE, submit an OPREP-3 PINNACLE
report.
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OPREP-3/SITREP SERIAL NUMBER LOG

GENERAL INFO

e SERIALIZE EACH INCIDENT WITH ITS OWN 3-DIGIT CODE, STARTING
WITH 001 FOR THE FIRST INCIDENT EACH CALENDAR YEAR.

e SERIALIZE SUBSEQUENT REPORTS CONCERNING THE SAME INCIDENT WITH
A LETTER SUFFIX (I.E., 001, 001A, 001B, ETC.).

Calendar Year

20

Serial

Number Incident Description Date-Time-Group Type Report

Pinnacle
Navy Blue
SITREP

001

oo

Pinnacle
Navy Blue
SITREP

oo

Pinnacle
Navy Blue
SITREP

ooo

Pinnacle
Navy Blue
SITREP

ooo

Pinnacle
Navy Blue
SITREP

oo

Pinnacle
Navy Blue
SITREP

oo

Pinnacle
Navy Blue
SITREP

ooo

Pinnacle
Navy Blue
SITREP

ooo
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OPREP-3 VOICE REPORT TEMPLATE

GENERAL

. In each
e Fill in
e Text in

INSTRUCTIONS

column,
any blanks.

check the appropriate box.

parentheses is for amplification and should not be read.

e In each row, read text VERBATIM to include only checked boxes and filled in blanks.
OPREP-3 Voice Report Template
aQ “CINCPACFLT
O NAVY COMMAND CENTER | THIS IS STRIKE FIGHTER Q PINNACLE ”
You Say: | 5 NATIONAL MILITARY SQUADRON , OPREP-3, O NAVY BLUE OVER.
COMMAND CENTER
THIS IS
Q CINCPACFLT
A aQ PINNACLE
EZ:yond' SggiéEENFIGHTER Q NAVY COMMAND CENTER | SEND OPREP-3 O NAVY BLUE OVER.”
p . _— 0 NATIONAL MILITARY
COMMAND CENTER
Q “CINCPACFLT Q FLASH a ?EgLiiSIii?D OPREP-3
0 NAVY COMMAND CENTER | THIS IS STRIKE FIGHTER (for pinnacle) o CONFIDEETIAL O PINNACLE”
O NATIONAL MILITARY SQUADRON , 0 IMMEDIATE
COMMAND CENTER (for navy blue) Q  SECRET O NAvVY BLUE
0 TOP SECRET
LINE ONE SERIAL (Number from Table 4-2)
(Type Incident)
You Say: | “LINE TWO INCIDENT (Location)
(Zulu Time)
(Brief description of mishap. Do
not speculate!)
“LINE THREE NARRATIVE OVER.”
MY NAME IS (Rank, Name)
You Say:
Y 28Y1 1 wyoyu CAN REACH MY UNIT AT .
(Give ready room phone number.)
“REQUEST THE DATE TIME GROUP FOR YOUR RECEIPT OF THIS REPORT |OVER.”

4C-1
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OPREP-3 VOICE REPORT EXAMPILES

OPREP-3 PINNACLE EXAMPLE:

“CINCPACFLT, THIS IS STRIKE FIGHTER SQUADRON ONE TWO THREE, OPREP-3, PINNACLE, OVER.”
“STRIKE FIGHTER SQUADRON ONE TWO THREE, THIS IS CINCPACFLT, SEND OPREP-3, PINNACLE, OVER.”
“CINCPACFLT, THIS IS STRIKE FIGHTER SQUADRON ONE TWO THREE, FLASH, UNCLASSIFIED, OPREP-3,
PINNACLE,
LINE ONE, SERIAL, ZERO ZERO ONE.
LINE TWO, INCIDENT, AIRCRAFT ACCIDENT, LAS VEGAS, NEVADA, ONE EIGHT ZERO ZERO ZULU.
LINE THREE, NARRATIVE, PILOT EJECTED FROM FA-18 AIRCRAFT FOLLOWING INFLIGHT FIRE,
PERIOD. AIRCRAFT CRASHED INTO CAESARS PALACE CASINO KILLING NUMEROUS CIVILIANS,
PERIOD. EMERGENCY RESPONSE IN PROGRESS, PERIOD. OVER.”

OPREP-3 NAVY BLUE EXAMPLE:

“CINCPACFLT, THIS IS STRIKE FIGHTER SQUADRON ONE TWO THREE, OPREP-3, NAVY BLUE, OVER.”
“STRIKE FIGHTER SQUADRON ONE TWO THREE, THIS IS CINCPACFLT, SEND OPREP-3, NAVY BLUE,
OVER.”
“CINCPACFLT, THIS IS STRIKE FIGHTER SQUADRON ONE TWO THREE, IMMEDIATE, UNCLASSIFIED,
OPREP-3, NAVY BLUE,
LINE ONE, SERIAL, ZERO ZERO TWO.
LINE TWO, INCIDENT, AIRCRAFT ACCIDENT, USS LEXINGTON, SOUTHERN CALIFORNIA OPERATING
AREA, ZERO TWO THREE ZERO ZULU.
LINE THREE, NARRATIVE, FA-18 RAMP STRIKE DURING NIGHT APPROACH TO USS LEXINGTON,
PERIOD. PILOT EJECTED AND AIRCRAFT LOST AT SEA, PERIOD. SAR IN PROGRESS, INJURIES
UNKNOWN, PERIOD. OVER.”
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COMMODORE/CAG PHONE REPORTS

GENERAL

e Make these calls ASAP after the OPREP-3 5-minute voice report.
e Delegate this tab if able.

e The CO may desire to make these calls, if available.

STEP 6-1: Fill in the following template:

e “This is “ (name, rank)

e “Calling from VFA- ” (squadron)

e "“We have had a [ Class A Aircraft Mishap”
0 Class B Aircraft Mishap”

e “.involving

”

(# aircraft/# personnel)

e (Give a brief description of incident, including injury,
aircraft damage, and SAR status. Do not speculate!)

Example: “Aircraft ran off runway 32L at NAS Lemoore
following an aborted takeoff. Aircrew sustained minor
injuries, probable class B aircraft damage.”

e “For further information, you may reach our squadron at
” (phone number)

COMMODORE NOTIFICATION

STEP 6-2: Contact the following individuals in the Commodore’s
office and read the filled in template. If someone
cannot be reached, continue down the list.

** DO NOT RELEASE NAMES OF PERSONNEL INVOLVED EXCEPT
TO THE COMMODORE OR CHIEF STAFF OFFICER (CSO) **

Continue Next Page




COMMODORE/CAG PHONE REPORTS (cont)

PRIORITY

PERSON

PHONE NUMBER

Between 0730 and 1630 PST Monday thru Friday -

Commodore/CSO's OFFICE
(If neither is in,

leave

FIRST |the info with their EEET: 559_322:1828
Secretary and she will :
track them down)
At all other times -
Home: 559-924-2979
FIRST | COMMODORE Cell: 559-779-9778
Home: 559-583-6599
SECOND CHIEF STAFF OFFICER (CSO0) Cell: 550-240-0175
Beeper: 559-587-8994
(leave your ph# at the beep.
He will call back. Let him
THIRD WING CDO know that you have already
spoken to/left a message for
the Commodore/ CSO)
Comm: 559-998-1033
FOURTH WING SAFETY (leave msgq) DSN : 949-1033

Numbers verified 04 Feb 2002

CAG NOTIFICATION

STEP 6-3: Contact the following individuals in the CAG’s office
and read the filled in template. If someone cannot be
reached, continue down the list.

** DO NOT RELEASE NAMES OF PERSONNEL INVOLVED **

PRIORITY PERSON | PHONE NUMBER

During normal working hours -

Comm: 559-998-
FIRST CAG DSN: 949-

Deployed:

Comm: 559-998-
SECOND CAG OPS DSN: 949-

Deployed:

Comm: 559-998-
THIRD CAG SAFETY OFFICER DSN: 949-

Deployed:

At all other times -

Comm: 559-998-
FIRST CAG DUTY OFFICE DSN: 949-

Deployed:

TAB-6




COMMODORE/CAG PHONE REPORTS (cont)

When Commodore and CAG notification is complete -

sTEP 6-4: GO TO TAB 7, for the OPREP-3 20-Minute Message.

TAB-6




OPREP-3 MESSAGE

GENERAL INFO
e DUE WITHIN 20 MINUTES of notification of an OPREP-3 level

incident.

e Required for all Class A & B AVIATION MISHAPS.

e If all the information is not available, DO NOT WAIT. Release
the message with what you have and send a follow-on message
later with more information.

If you haven’t already done so -

STEP 7-1:

STEP 7-2:

STEP 7-3:

Recall the Duty YN/PN or grab someone from ADMIN who
can use the Message System.

Go to Appendix 7A and fill in a blank OPREP-3 MESSAGE
TEMPLATE with the required information.

Give the filled in template to the Duty YN/PN, and
have them prepare the message.

Most CO's will want to know the text of the message prior to it

STEP 7-4:

Reference:

going out. Ensure a reasonable effort has been made
to reach the CO or XO with the text of the message if
you were unable to reach him prior to the 5 minute
voice report -

Release the message.

OPNAVINST 3100.6G, SPECIAL INCIDENT REPORTING
(OPREP-3, NAVY BLUE AND UNIT SITREP)




OPREP-3 MESSAGE TEMPLATE

“X"” appropriate addresses and fill in blanks as appropriate.

Message Precedence: FLASH for Pinnacle - IMMEDIATE for Navy Blue
FM STRKEFITRON

Addressees for OPREP-3 Pinnacle

TO

X] JOINT STAFF WASHINGTON DC//J3 NMCC//

X] USCINCPAC HONOLULU HI .+t ittt it te et teeteeeeeeenennanns (or unified commander)
X] CNO WASHINGTON DC//NCC//

[] CMC WASHINGTON DC ottt ittt et ettt teteeeteeeeeeeeeeeeeeeanns (if involves USMC)
Eﬂ CINCPACFLT PEARL HARBOR HI//ECC// i ettt e e e et e eeeeeeenn (or flt cinc)
X] COMNAVAIRSYSCOM WASHINGTON DC//9F// cuu e iiiinann. (i1f aircraft accident)
INFO (Chain of Command)

[ COMTHIRDELT & vttt teteteee e e eeseeeeeeeenenenens (current fleet - deployed)
L] CTE e e e e e e e e (current task force - deployed)
X COMNAVAIRPAC SAN DIEGO CA//N00/N01/N012/N32/N36/N45/N73// cvvuueo... (tycom)
X] COMCRUDESGRU ittt e et e et e et et et ieeaaaa (battle group)
XI COMCARATIRWING ittt ettt e e e et e e e et e (airwing)
X] COMSTRKFIGHTWINGPAC LEMOORE CA//NOO/NO1/N30/N42/N45// ....coo.... (type wing)

(Info Others As Appropriate)

Eﬂ ONI WASHINGTON DC

[J NAS LEMOORE CA it vt it tetteee e eneneeneeneneennns (or incident shore station)
[0 USS e e e e (current ship - deployed)
[[] NAVSURFWARCEN INDIAN HEAD MD....u'uueeennnnn. (1f ordnance related accident)
[J NAVY JAG ALEXANDRIA VA .t ittt ettt e teteeenee e eeeeeeeeeenenenenenns (note 1)
[J] DIRNAVCRIMINVSERV WASHINGTON DC//22D/23/02/21/24// « v e uinennann.. (note 2)
Addressees for Navy Blue

TO

X] CNO WASHINGTON DC//NCC//

Eﬂ CINCPACFLT PEARL HARBOR HI//ECC// i ittt e e e e e eeeeeenn (or flt cinc)
(Immediate Operational and Administrative Commanders)

[ COMTHIRDELT vttt ittt et teeeeeeeeeeeeeeseenenenens (current fleet - deployed)
[ CTE e e e (current task force - deployed)
X COMNAVAIRPAC SAN DIEGO CA//N0O0/NO1/N012/N32/N36/N45/73// cuuueuueon.. (tycom)
XI COMCRUDESGRU ittt e et e ettt e e et e e e e (battle group)
X COMCARATIRWING ittt et e et e et e et e et e e teeaeaa (airwing)
X] COMNAVAIRSYSCOM WASHINGTON DC//09F// v uu e enennn. (if aircraft accident)
INFO (Remaining Chain of Command As Appropriate)

[[] USCINCPAC HONOLULU HI st ittt ittt ittt te et eeeeeenannnn (or unified commander)
X COMSTRKFIGHTWINGPAC LEMOORE CA//NOO/NO1/N30/N42/N45// .vuuunnn. (type wing)

(Info Others As Appropriate)

X] ONI WASHINGTON DC

[] NAS LEMOORE CA ittt it tee et seete st seeeeeaeeennenanns (incident shore station)
[ USS e e (current ship - deployed)
[] NAVSURFWARCEN INDIAN HEAD MD.....'uveuwennnennn (1f ordnance related accident)
[] NAVY JAG ALEXANDRI A VA i it it it et et et et oeoeeeeeesesesesasasasasasas (note 1)
[] DIRNAVCRIMINVSERV WASHINGTON DC//22D/23/02/21/24// « v ennn.. (note 2)
Eﬂ COMNAVSAFECEN NORFOLK VA//00/10/11/541// « v vttt ittt ieeeeennn (note 3)
Note 1 (injury to civilians, damage to civilian property, violations of law

of war)
Note 2 (for actual, suspected or threatened major violations of law or good

order and discipline; for counter intelligence matters; for incidents
resulting in the loss of life; and for those other situations in
which the Naval Criminal Investigative Service participation is
required by SECNAVINST 5520.3B)

Note 3: (when reporting fires, flooding, grounding, explosions, collisions,
or other accidents to U.S. Navy units)
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OPREP-3 MESSAGE TEMPLATE (cont)

BT

UNC L A S 4t ittt e ettt e oo e ooseeessesesessanesessenessssenes (classify if necessary)
MSGID/OPREP-3P or OPREP-3NB/VFA- /001/ // (Squadron/SN from App-4B/Month)
REF/A/OPREP-3P or OPREP-3NB/VFA- /ddttttZmmmyy/-/NOTAL// (DTG of voice report)
AMPN/INITIAL VOICE REPORT TO [/ (agency for voice report)

FLAGWORD/PINNACLE or NAVY BLUE/-//

TIMELOC/ddttttz/ / //
(incident dtg) /(location:lat-long, or geo <20char) /(init, folup,final)

GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/

e (Clearly identify the incident being reported within the first two
sentences.

e For aircraft accidents, include
e Aircraft model, buno, reporting custodian, custodian location.

e Pilot’s name, rank, injury code (if known), and number of other
persons on board and their injuries.
e Mission and phase of flight, sar status, and aircraft damage.

e Provide an account of the personnel and/or unit losses or damages which
were incurred as a result of the incident; report unknowns. When
reporting the death or serious injury of U.S. military personnel, names
will be withheld pending notification of next of kin.

e Provide an assessment of the public affairs impact of any incident
likely to generate significant public interest and provide data on any

proposed news release (e.g. No press interest expected or Press interest

likely.

RMKS/

e Tnclude CO’s assessment of situation, impact of the incident on the

reporting unit, and the ability of the unit to operate.
e FEnter additional information about the incident, if necessary.

e The final message report for the incident will include: “MISHAP REPORT NOT
REQUIRED / SUBMITTED / TO FOLLOW.”

e The status of NCIS notification/participation, if any.
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OPREP-3 MESSAGE TEMPLATE (cont)

BT

OPREP-3 PINNACLE EXAMPLE

UNCLAS

MSGID/OPREP-3P/PATRON FOUR ZERO/001A/MAY//
FLAGWORD/PINNACLE/-//

TIMELOC/041715Z/KAESONG KN/FOLUP//

GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/P3C ORION ACFT
EXPERIENCED NAVAID TROUBLE AND APPEARS TO HAVE UNINTENTIONALLY
VIOLATED NORTH KOREAN AIR SPACE. ACFT RTB.//
RMKS/COMMANDERS ESTIMATE: NO DAMAGES OR CASUALTIES.

WILL CHECK NAVAID GEAR ON ALL SQDN ACFT. EXPECT ADVERSE
PUBLIC REACTION FROM N. KOREAN GOVT. ACCUMULATING DATA
FROM FLIGHT CREW FOR POSSIBLE PRESS RELEASE.//
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COLLECTION OF MISHAP RELATED RECORDS

For all AVIATION MISHAPS (Class A, B,

STEP 8-1: impound the following records/

At a minimum,

or C)

information for submission to the AMB Senior Member

or the Squadron ASO.

Delegate this TAB to the RUNNER (if possible).

o0oo

U O0O0C

OPERATIONS

Original Flight Schedule
(working copy with all
annotated changes)

Aircrew Logbook (s)

Aircrew Training Record(s)
MAC Flight Briefing
Materials

U Briefing Guides

O Weather Brief (DD-175-1)
U Flight Plan (DD-175)

U Copy of relevant NOTAMS
Copy of current SOP

WEATHER OFFICE

Forecast Weather Conditions
at the mishap site

Actual Weather Conditions at
the mishap site

MAINTENANCE

MA logbooks

MA ADB

Other pertinent maintenance
records/documents

Direct lock-down and back-up
of NALCOMIS to capture all
pertinent maintenance data.

U 0 OC

U0

SAFETY

Aircrew NATOPS Jacket (s)
Current copies of NATOPS
Manual & PCL

Copy of NATOPS Performance
Charts (if applicable)
Current copy of OPNAVINST
3750.6R

ADMIN

Aircrew Emergency Data
Form(s) to CO/CACO.
Personnel Service Record(s).

FLIGHT SURGEON

Aircrew Health Record(s)

OTHERS

CVRS Tapes,
ATC Tapes (radar,
and/or voice)
Other items deemed
appropriate.

MU, Memory Cards
IFF,

When completed or inwork by Runner -
sTEP 8-2: GO TO TAB 9, for 60-Minute Voice Reports

TAB-8




60-MINUTE VOICE REPORTS

GENERAL INFO

e For Class A AVIATION MISHAPS only.

e Due within 60 minutes of a Class A mishap.

e Do not delay the call if details are not available.

e ** Do not release names of personnel involved over the
telephone. **

STEP 9-1: Fill in the following information:
e REPORTING CUSTODIAN(S) :
e ATRCRAFT TYPE:
e BUREAU NUMBER:
e MISHAP LOCATION:
e TIME OF MISHAP: (L) (2)
e BRIEF NARRATIVE:

e DAMAGE:
e INJURIES/FATALITIES:
e POINTS OF CONTACT:

COMNAVSAFCEN PHONE REPORT

STEP 9-2: Call the NAVAL SAFETY CENTER and read the above
report.

MISHAP TELEPHONE REPORT LINE (Manned 24 hr)
DSN: 564-2929
COMM: (757)444-2929 (Collect)

NOTE: Additional information in subsequent calls is
encouraged, as it becomes available including
requests for investigative assistance.

COMNAVAIRPAC PHONE REPORT

STEP 9-3: Call COMNAVAIRPAC and read the above report.

ATIRPAC SAFETY OFFICE (During Working Hours)

DSN: 735-2788/2845
COMM: (619)545-2788/2845
ATIRPAC DUTY OFFICE (After Hours)
DSN: 735-2017

COMM: (619)545-2017




PAO DRAFT PRESS RELEASE

GENERAL INFO
e REQUIRED anytime an OPREP-3 Report is made.
e DUE WITHIN 60 MINUTES of mishap/incident occurrence.

e ** DO NOT RELEASE AIRCREW NAMES until confirmation of both
Primary & Secondary Next of Kin Notification. Include the
statement “NAME (S) WITHHELD PENDING NOTIFICATION OF NEXT OF
KIN” if required.

e Message Precedence shall be “IMMEDIATE.”

STEP 10-1: Remove a blank PAO MESSAGE TEMPLATE from Appendix
10A and fill in as much of the required information
as possible.

STEP 10-2: Contact the NAS Lemoore BASE PAO, Mr. Dennis
McGrath. He is available 24 hours a day.

Work: 559-998-3393/3398

DSN: 949-3393/3398

Pager: 559-971-0944

Cell: 559-381-0592

Home: 559-924-0147

Fmail: mcgrath.dennis@lemoore.navy.mil

e He will help you draft/edit the final message.

e Depending on his whereabouts, he may ask you to
read and/or email the proposed text.

Once the final message is prepared -

STEP 10-3: Pass the draft to the duty YN or ADMIN for message
generation and transmission to COMSTRKFIGHTWINGPAC.

Once the message is received at COMSTRKFIGHTWINGPAC -

STEP 10-4: The NAS Lemoore BASE PAO will
e TInform the Commodore and WING CSO of its contents
e Generate the actual Press release
e Handle all questions from the Press

** If the Press contacts the squadron directly, politely direct
them to contact the NAS Lemoore BASE PAO at the above numbers.*¥*
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PAO MESSAGE TEMPLATE

FM STRKFITRON
TO COMSTRKFIGHTWINGPAC LEMOORE CA//N012//
INFO CINCPACFLT PEARL HARBOR HI//013//
COMNAVAIRPAC SAN DIEGO CA//012//

CHINFO WASHINGTON DC//JJJ//

NAS LEMOORE CA//NO0O9L//

COMCARAIRWING

BT

UNCLASS//N0O5720//

MSGID/GENADMIN/VFA- //

SUBJ/PUBLIC AFFAIRS-PROPOSED PRESS RELEASE//
RMKS/1.

(aircraft model/squadron/local time of mishap)

(location of mishap in plain english)

(fate of aircrew and whether ejected)

(names withheld pending NOK notification)

(narrative account of mishap/phase of flight)

(Any other newsworthy information, especially ordnance)

//

** Draft this report using civilian/plain language terminology.**
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FAA NOTIFICATION

GENERAL INFO

e Submit this report only if FAA and/or civil aircraft are
involved.

e DUE WITHIN 4 HOURS of the mishap.

STEP 11-1: Take a blank FAA NOTIFICATION TEMPLATE from Appendix
11A and fill out the required information.

STEP 11-2: Make a voice report to the FAA via the local flight
service station within four hours of the mishap.

During normal working hours (M-F 0830-1700) call:

FRESNO FSS DISTRICT OFFICE

(559) 487-5306 x239 when prompted (or ask the
operator for the District Office MGR.
Leave a voice mail if no answer.)

After hours or during a holiday call:

FAA WESTERN PACIFIC REGION DUTY OFFICER
(310) 725-3300

e The telephone report should contain all
information required in the message.

e Get the name of the recipient at the FSS, as it is
required for the message.

STEP 11-3: Send the FAA message via priority precedence within
24 hours of the mishap.

STEP 11-4: Fax a copy of the message to the Fresno FSS at
(559)454-8808.
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FAA NOTIFICATION TEMPLATE

PRIORITY UNCLASSIFIED

FM STRKFITRON

TO FAA WESTERN RGN HQ LOS ANGELES CA
INFO CNO WASHINGTON DC

CINCPACFLT PEARL HARBOR HI

COMNAVAIRPAC SAN DIEGO CA

COMNAVSAFECEN NORFOLK VA//00/10/11/541//
COMSTRKFIGHTWINGPAC LEMOORE CA

NAS LEMOORE CA

UNCLASS FOUO //N03750//

MSGID/GENADMIN/STRKEFITRON //

SUBJ/AIRCRAFT (INCIDINT/ACCIDENT) INVOLVING (FAA FACILITY/
CIVILIAN AIRCRAFT) //

REF/A/DOC/OPNAVINST 3750.16B//

REF/B/TEL/VFA- / (dtg) //

AMPN/REF B IS TELCON BETWEEN FRESNO FSS/ (faa recipient) AND VFA-
____/(caller’s name)//

RMKS/1. DATE/LOCAL TIME/TIME ZONE OF MISHAP.

2. LOCATION OF MISHAP (distance and bearing from nearest
military base/prominent geographic location or use lat long)
3. AIRCRAFT TYPE/MODEL/BUNO.

4 (squadron) .

5. LAST BASE OF DEPARTURE.

6 ATRCRAFT DESTINATION.

8. LAST KNOWN POSITION AND/OR RADIO CONTACT WITH PILOT.

9. SECURITY CLASSIFICATION OF ACCIDENT.

10. RADIOACTIVE MATERIALS ONBOARD? (YES/NO)

11. DESCRIPTION OF MISHAP. (DO NOT INCLUDE NAMES OF INDIVIDUALS
INVOLVED IN THE MISHAP OR ANY PRIVILEGED INFORMATION) .
12. IDENTIFY FAA FUNCTIONS INVOLVED. (State if FAA/NTSB

participation in mishap investigation is desired).

13. STATE WHETHER OTHER INVESTIGATIONS WELL BE CONDUCTED.
14. POINT OF CONTACT. (Name, rank, comm telephone number,
address) .//
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INITIAL MISHAP DATA REPORT (MDR)

GENERAL INFO

e DUE WITHIN 4 HOURS for Class A and B mishaps.

e DUE WITHIN 24 HOURS for Class C mishaps.

e If all the information is not available, use “TBD” and DO NOT
WAIT. Release the message and send a follow-on message later.

e Submit a first amended message MDR for Class A and B mishaps,
if necessary, within 24 hours.

e Submit additional amended MDRs as needed to update or correct
data in the previous MDR. Amended MDRs help inform the
endorsing chain of the progress of the investigation. Include
only new or corrected information. Always repeat heading and
summary paragraphs.

e MDRs are NON-PRIVILEGED!! Do not include the privilege
statement in the text (change to instruction forthcoming).

If you haven’t already done so -

STEP 12-1: Recall the Duty YN/PN or grab someone from ADMIN who
can use the Message System.

STEP 12-2: Go to Appendix 12A and fill in a blank MDR MESSAGE
TEMPLATE with the required information.

STEP 12-3: Give the filled in template to the Duty YN/PN, and
have them prepare the message in TurboPrep.

Once the message has been QA’'d and approved -

STEP 12-4: Release the message.

Reference: OPNAVINST 3750.6, NAVAL AVIATION SAFETY PROGRAM,
Chapter 5
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MDR MESSAGE TEMPLATE

PRE-FORMATTED IAW 3750.6R
“X” appropriate addresses and fill in blanks.

P XXYYYYZ MON YY

FM STRKEITRON it it ettt oeeoeeeeesansassaneens Your Squadron
TO
X] CNO WASHINGTON DC//NBBE// « v vttt e e e e e e e e Always
XI CMC WASHINGTON DC//A/SD/ /e e ettt e e e e e et e e et e e ettt e e et ieeeenn Always
X] COMNAVSAFECEN NORFOLK VA//00/10/11/FILE// « v vttt eeeeeenennnennns Always
[X] ALL HORNET AIRCRAFT ACTIVITIES i ittt ittt e e teeeeee e e seeeeeeenenennns CAD
Other Commands in Endorsing Chain of

Command to First Flag Level............ if not contained in CAD - MOST ARE!!
0 e e (See Appendix 12B for Hornet CAD)
L]
]
Activities from whom aid was requested in para 7 must be action addressees!
L]
L]
L]
INFO
[] CINCPACFLT PEARL HARBOR HI .. ... vnnnnnnn.. Wide public interest expected
[] NAS LEMOORE CA 4t vttt e teteeeeseeeeeteeneeeenennns Shore station if involved
[ USS e e e e Ship if involved
e Command of other aircrew/aircraft involved
[J LSO SCHOOL NAS OCEANA VA//JJTT// e e et ieeieennnnn Carrier landing mishaps
[[] HELSUPPRON EIGHT vt vv e eieennennnnnnn Helo shipboard mishap involving LSE
[[] HELSUPPRON THREE ..t iii it ieeeeneennnnnn Helo shipboard mishap involving LSE
[J] ARMED FORCES INSTITUTE OF PATHOLOGY + v v vttt ie et eeeenennns Fatality involved

WASHINGION DC//CME-0//

[] HELANTISUBRON ONE//60// e v ittt ittt eeeeannn Mishap involves a SAR effort
[] COMNAVAIRWARCENWPNDIV CHINA LAKE CA//JTTT// ittt e e et et e eiee e Note 1
] NAVATIRWARCENACDIV PATUXENT RIVER MD//JJJ// ct vttt iieeeeennnnnnn. Note 1
[ ALL AEROMEDICAL ACTIVITIES 4ttt vttt e teteeee e e et eteeeneneneaenns Note 1
[] HQ AFSC KIRTLAND AFB NM//SEE// t ittt ettt e eeeeann USAF Involved - Note 2
[] CDRUSASC FT RUCKER AL//PESC=Z// ¢ ettt e e eeieeeann USA Involved - Note 2
[] COMDT COGARD WASHINGTON DC//G-KSE// v uuuienennennn. USCG Involved - Note 2
[] NAVY JAG ALEXANDRIA VA//JJJ//....Non-DOD acft, personnel, property involved
[] NAVSURFWARCENDIV INDIAN HEAD MD//5320//..... CAD and AEPS devices of aircrew

escape systems are involved
OTHER INFORMATION OR ACTION ADDRESSEES...as directed or considered appropriate

Note 1: Aeromedical matters or aviation life support systems (ALSS) involved.

Note 2: Aircraft, personnel, or facilities of that service involved (as
appropriate) or mishap aircraft/engine is common with those of that
service (see Appendix H of 3750.6R).
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MDR MESSAGE TEMPLATE

MDR GUIDELINES

e TInclude only the information shown in the format below.

e Check boxes and fill in blanks where appropriate.

e Use “NA” for any information required by the format, which is obviously
inappropriate (such as altitude for a ground mishap) .

e Use “TBA, TBD, or UNK” for any information that is unavailable when the
message is released.

e Use the term “ESTIMATED” when appropriate.

e Submit amended reports whenever new or corrected information becomes
available. Include paragraph 1 as initially reported plus only those other
paragraphs that have changed. Precede and follow all new or corrected
material in the text by the symbol ”XXX.”

BODY OF MESSAGE

BT
UNCLAS FOUO //N03750// THIS IS AN [] INITIAL GENERAL USE NAVAL
[] FIRST AMENDED
[] SECOND AMENDED
AVIATION MISHAP DATA REPORT VFA- , CLASS [] A [] M, - ,
(sgdn) [1 B[] FrRM (SN: ##-FY)
[1c [ acm
, FA-18 , /REPORT SYMBOL OPNAV 3750-20.
(dd mmm yy) (mod/ser) (buno)
(occurred)
MSGID/GENADMIN/VFA- / / [/ e (sgdn, msg SN, month)
SUBJ/AVIATION MDR/-//
REF/A/DOC/OPNAVINST/3750.6R//
REF/B/DOC/JAGINST/5800.7C//
REF/C/ [/ e e e (other refs as appropriate)
NARR/REF A IS THE NAVAL AVIATION SAFETY PROGRAM. REF B IS THE JAG MANUAL. REF
C IS //
POC/ / / /
(name) (rank) (code/billet)
/TEL: DSN COMM /
(location) (phone or “deployed”)
EMAIL: //

RMKS/1. SUMMARY.

(Brief, factual statement to describe mishap, e.g., AIRCRAFT DEPARTED RUNWAY
AFTER LEFT MAIN MOUNT COLLASPED ON LANDING ROLLOUT.)

2. DATA

A. REPORTING ACTIVITY
R T V4 short title
(022 T UIC
(05 25 72 parent squadron
2 7N, parent squadron's UIC

B. AIRCRAFT
T T 2Nt 1 model/series
(022 buno
(05 modex & side
(4) VB A= et et e e ettt ettt e e e e e e e e reporting custodian
(S R UIC
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MDR MESSAGE TEMPLATE

(S T 10 = OFP version
(7)) e e e e e e et e e e e FCC software version
(8) [] F404-GE-400 [] F404-GE-402 [ ]| F414-GE-400........... engine t/m/s
(9) e e e e e e e e e engine serial numbers
(10) GPWS

- INSTALLED/OPERATIVE

COLLISION AVOIDANCE SYSTEM
- NOT INSTALLED
PREDICTIVE MATERIAL FAILURE WARNING SYSTEM

- INSTALLED/OPERATIVE
SURVIVABLE FLIGHT INFORMATION COLLECTION SYSTEM
— INSTALLED/OPERATIVE it i ittt teeteeeeneeneenenns dfirs aircraft
NAVIGATION SYSTEM INTEGRATED GPS

= INSTALLED/OPERATIVE . ¢ it vttt et e teeeeeeeaeenaeenns magr aircraft
(11) NA i parent sqgdn/reporting cust of composite sgdns
(12) NA ..., UIC of parent sqgdn/reporting cust of composite sqgdns
INVOLVED EQUIPMENT ....... parts/equipment involved in mishap, e.g. EFTs
(1) (1) e e e e e e e model
(2) (2) e e e e e e e e e e e e e e e e make
(3) (3) i e P/N
(4) (4) e e e e e equipment code
(5) (5) e e e e e configuration
(6) (6) e e e e work unit code (wuc)
(7) (7) e e e remarks for clarity
ENVIRONMENT
(1) DATE 1 e e e e e e e et ettt et et e e e date - dd mmm yy
(2) TIME: T local time
(3) ZONE : e e e e e et local time zone
(4) CONDN : e e e e e e e e e e e e e e e e day or night
(5) LOCN:

(location: name of geog area, body of water, nearest town,
or signif landmark. DO NOT provide a vessel name.)
(A) LATD: e e e e e e e e DDMMSS N/S format
(fill leftmost digits with zeros and rightmost digits
with X’s if reg’d due to an imprecise location.)

(B) LONG: e e e e e e e DDDMMSS E/W format
(C) STATE: e e e e e et e e e state or province
(D) COUNTRY 1 e i e e e ettt ettt ettt aeneaneas country
(BE) FACILITY: ettt ettt teeaeanea. ship or station
(if a ship, state as e.g., USS STENNIS/CVN-74)
(F) NAVAID: .ICAO ident of nearest afld,navaid, ship
(G) BRG: e e e e e e e mag brg from navaid
(H) DIST: e ettt et e e dist from navaid
(I) AIRSPACE: e Select from and give number:
CLASS A, CLASS B, CLASS C, CLASS D, CLASS E, CLASS
G, VICTOR AIRWAY, JET ROUTE, IR, VR, ALERT AREA,
MOA, WARNING AREA, RESTRICTED AREA, CARRIER CONTROL
AREA, CARRIER CONTROL ZONE, N/A, ON DECK, UNKNOWN.
(J) MISHAP SITE ELEVATION: MSL &t e e e e in ft msl
(K) MISHAP/EMERGENCY ALTITUDE: [] MSL [] AGL..... altitude

(if mishap occurred above the surface or altitude of
initial emergency onset.)
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MDR MESSAGE TEMPLATE

(6)

WX AS BRIEFED

(A)

EEEEREEER

S select one
[[] FORECASTER [ | BRIEFER [ | PILOT [ ] UNKNOWN
[[] OTHER: (describe) [] Nna
(NA applies only when a briefing was not available
and for events for which no weather brief was
expected or required.)

BRIEFING UTILIZATION: &t ittt ittt ittt tneeneennenns select one
[] USED [] NOT USED [] NOT AVAILABLE
] UNKNOWN [] NA
(NA only applies to events for which a weather
briefing would not normally be required.)

ATR TEMP: ittt ettt et e e in deg F
RELATIVE HUMIDITY: = e eeennn in % relative humidity
DEWPOINT : it e et et et ettt in deg F
WATER TEMP: ittt i et teeeeenennanns in deg F or “NA”
WIND DIRECTION:  ...... in deg or “0” if light/variable
WIND VELOCITY: . ..... in kts or “0” if light/variable
WIND GUSTS: e ieieeens velocity or “NONE FORECAST”
CEILING: ..first BKN or OVC layer or “NONE FORECAST”
SKY CONDITION: .in wx sequence format
(e.g., 20 BKN 50 OVC 350 SCT)
2 2 /1) select one

[] VISIBLE [ ] OBSCURED [ | PARTIALLY OBSCURED
] UNKNOWN [] NA
VISIBILITY: in sm; state “99” if CAVU/unrestricted
OBSTRUCTIONS TO VISION: ..t ieienenennnnns select all that apply
[1 pust [] FOG [] ICE FOG [] GROUND FOG [ ] HAZE
] SMOKE [] PRECIPITATION [ BLOWING DUST
] BLOWING SAND [] BLOWING SPRAY [ | BLOWING SNOW
[] cLouDps [] OTHER: (specify) [] NA
ALTIMETER SETTING: it ettt ennananns in inch mercury
(for the time and location of mishap or nearest wx facility)
ICING: ittt iieeeeenn as forecast or “NONE FORECAST”
PRECIPITATION: &ttt ittt ettt eeeeeenneneeeenns select all that apply
DRIZZLE [ ] LIGHT RAIN [ ] HEAVY RAIN [] HAIL
SLEET [ LIGHT SNOW [] HEAVY SNOW
FREEZING RAIN [] FREEZING DRIZZLE
OTHER: (specify) [] NA
EXTREME WX : ottt ettt eeeeeeeenaenanns select all that apply
TURBULENCE (IMC) [] CLEAR AIR TURBULENCE
GUSTY WINDS [] TORNADO/WATERSPOUT [ | WIND SHEAR
HURRICANE/TYPHOON [] THUNDERSTORM
SEVERE THUNDERSTORM [] LIGHTNING
OTHER: (specify) [] NA
BRIEFING ACCURACY I 4ttt ittt ittt ittt s tnnaeeeeeeeeeeens select one
[] SUBSTANTIALLY CORRECT [] CONSIDERABLY BETTER
THAN FORECAST [] CONSIDERABLY WORSE THAN FORECAST
] UNKNOWN [] NA

I

I
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(7) WX - PREVAILING

T omMEC O DD

E. SAFETY
(1)
(2)

ATR TEMP: i i e e e e e e in deg F
RELATIVE HUMIDITY: i eieeeen. in % relative humidity
DEWPOINT @ it et et et ettt ettt eeeeeeens in deg F
WATER TEMP: ittt i ittt eeenenoenanas in deg F or “NA”
WIND DIRECTION: ..., in deg or “0” if light/variable
WIND VELOCITY: ...... in kts or “0” if light/variable
WIND GUSTS: i it it eeen velocity or “NONE PRESENT”
CEILING: ...first BKN or OVC layer or “NONE PRESENT”
SKY CONDITION: .1n wx sequence format
(e.g., 20 BKN 50 OVC 350 SCT)
HORIZON t ittt ittt e et e et ettt ettt teneneeeenas select one

[0 VISIBLE [ OBSCURED [] PARTIALLY OBSCURED
[] OBSCURED [] UNKNOWN [] NA
VISIBILITY: i in sm or “99” if CAVU/unrestricted
OBSTRUCTIONS TO VISION: ..t ieteerennanns select all that apply
[] pusT [] FOG [] ICE FOG [] GROUND FOG [] HAZE
[0 SMOKE [] PRECIPITATION [ BLOWING DUST
[[] BLOWING SAND [ | BLOWING SPRAY [ | BLOWING SNOW

[] cLouDps [] OTHER: (specify) [] NA
ALTIMETER SETTING: it ettt tennananns in inch mercury
ICING: i it e et as present or “NONE PRESENT”
PRECIPITATION: &ttt ittt et e teeeeeennaneeeenns select all that apply
[1 DRIZZLE [] LIGHT RAIN [ | HEAVY RAIN [] HAIL
[0 SLEET [] LIGHT SNOW [] HEAVY SNOW
[0 FREEZING RAIN [] FREEZING DRIZZLE
[] OTHER: (specify) [] NA
EXTREME WX : ottt ettt eeeeeeeenaenanns select all that apply
[0 TURBULENCE (IMC) [] CLEAR AIR TURBULENCE
[] GUSTY WINDS [] TORNADO/WATERSPOUT [] WIND SHEAR
[] HURRICANE/TYPHOON [] THUNDERSTORM
[[] SEVERE THUNDERSTORM [ ] LIGHTNING
[] OTHER: (specify) [] NA
RUNWAY CONDITION: ..t iviiitiinnnnnnnnnnnnns select all that apply
[0 DRY [] WET [] SLUSH [] LOOSE SNOW [ PACKED SNOW
[] ICcE [] PATCHY [] SANDED [] OILY [] UNPREPARED

[] OTHER: (specify) [[] UNKNOWN
[J] NA (event not in the rwy envrnmnt)
METEOROLOGICAL COMMENTS:

(Briefly describe any additional environmental/meteorological
information deemed pertinent to the mishap.)

PROGRAMS
......... date CO attended Aviation Command Safety Course
............. date Aviation Safety Officer (ASO) attended
Aviation Safety Officers Course

(1f CO or ASO have not attended either course, state “HAS NOT ATTENDED.”)

(3)

................... date of last NAVSAFECEN safety survey
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3. CIRCUMSTANCES

(1) ORIGIN: ittt ieenennnn departure ship/afld; else lat/long
(2) MISSION: ittt ettt teeeeeeeeeenn mission in plain language
(3) TOTAL MISSION REQUIREMENT CODE: = i iiieennnnn use 3710.7 codes
(4) TYPE OF FLIGHT PLAN: it ittt eeenanann VFR, IFR, DVFR, etc.

(if known, state if pilot was or was not in IMC at time of mishap)
(5) DESTINATION: e ettt et eeaenens intended point of landing
(6) AIRCRAFT EVOLUTION: (activity in which
acft was involved, e.g., catapult launch, climb, cruise, 30-degree
dive, flight deck respot, maintenance, etc.)

4., MISHAP CLASSIFICATION.

(State that information upon which mishap classification is based. Copy info
from Appendix 3A of TAB 3, e.g., for a CLASS A FM: “INTENT FOR FLIGHT EXISTED
AND AIRCRAFT WAS DESTROYED.”

5. DAMAGE AND COSTS........ itemize aircraft/equipment/property damage & costs
A. AIRCRAFT

e If aircraft was destroyed, so state.
e If not, describe all aircraft damage and list cost. Itemize costs,
including hours to repair.
e If items/costs unknown, state “TBD.”
e TIf more than one aircraft was damaged, list model, bureau number,
hours to repair, and cost each separately.
B. DOD PROPERTY DAMAGE

e Per major item, describe all DOD property damage and list cost.
e Describe property damage, and itemize costs, including hours to
repair.
e Use cost figures provided by the cognizant aviation depot, if
available, else state “TBD.”
C. NON-DOD PROPERTY DAMAGE

e Describe all non-DOD property damage itemizing cost.

e TInformation about the actual cost of damage to non-DOD property
shall be provided by a representative from the claims section of the
nearest naval activity or a representative from the nearest naval
legal service office.

e Use their best estimates until this information is available.
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6.

PERSONNEL INFORMATION, INJURIES, AND COSTS

SOULS ON BOARD: = i iiiieeeeen total for each acft involved
CREW: e total num of aircrew aboard each mishap acft
(1)
(2)

For each crewmember, state -

e Crew duty assigned, e.g., PIC, WSO, COPILOT, etc.

e Designate who was at the controls at the time of the mishap.

e Rank/rate, designator, service, parent organization.

e Duty status (on or off duty).

e Tnjury classification: fatal injury, permanent total disability,
permanent partial disability, lost workday injury, first aid
injury, no injury, lost at sea, missing, or unknown.

e Describe the most significant injuries, days hospitalized and
additional days away from work, describe the body part injury and

diagnosis, and pre-existing diseases/defects that contributed to
the mishap. State whether male or female.

e State if NVDs were being used.
For the pilot, copilot and NFOs -
e State total flight hours, hours in model, and flight hours last
30, 60 and 90 days.
TOTAL NUMBER OF PASSENGERS: NA ........ or total # paxs in each aircraft
(1) INJURED PASSENGERS: NA ..ttt tteeneeeennnnn or total # injured paxs
e Give rank/rate, NEC/designator, service.
e Specify DOD or non-DOD, parent organization, duty status,
injury.
e Describe the most significant injuries, days hospitalized and
additional days away from work.

(2) UNINJURED PASSENGERS: NA ....or total # uninjured paxs in each acft
INJURED NONOCCUPANTS: = e total # injured nonoccupants
(1)
(2)

e List all injured nonoccupants.

e State the NEC/designator, service.

e Specify if DOD or non-DOD, duty status, civilian or military,
injury.

e Describe the most significant injuries, days hospitalized, and
additional days away from work.

AEROMEDICAL ANALYSIS [] WILL [] WILL NOT BE SENT.

(if not, state why)
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7. MISHAP INVESTIGATION.

Include the following if applicable -

e NON-PRIVILIGED information on progress of the mishap investigation.

e TLocation of wreckage, if different from mishap location.

e Requests for assistance. State the nature of help needed, when and
where, and the source of the aid, if known. When requesting
assistance from the controlling custodian or from an activity external
to the command, begin the request with the phrase “FOR (controlling
custodian), REQUEST....” Our controlling custodian is COMNAVAIRPAC!'!
Requests for help from activities subordinate to the controlling
custodian should be similarly addressed. Be sure the activity from
whom you are requesting aid is an action addressee on the message.

e Requests for relief from investigative and reporting responsibilities.
See chapter 6 of 3750.6R for details.

e Requests for extensions of SIR deadlines. See chapter 7 of 3750.6R.
e Requests for salvage of submerged wreckage. See para 609c of 3750.6R.
e FAA notification required/date/time notified.

e Flight Data Recorder: recovered/activity where sent/date/which
traceable means used.

e PLAT Tape obtained /activity where sent/date/which traceable means
used.

e Tower Tapes or recordings of air control transmissions obtained/date.
e Status of all previously requested EIs.
e Justification for upgrading, downgrading or category changes.

8. JAG MANUAL INVESTIGATION. THIS MISHAP [] DOES [] DOES NOT MEET THE
REQUIREMENTS IN REF B FOR A JAG MANUAL INVESTIGATION. If appropriate, include

INVESTIGATION BEGUN, (date), BY CO VFA- (convening authority).
9. AVIATION MISHAP BOARD
- SENIOR MEMBER: .. rank, name, command
DSN , COMM ,CELL
FAX , EMATL

(List DSN, commercial, cell phone and fax numbers for the senior member
or the member designated as point of contact to answer telephone

inquiries in the POC line above the RMKS line. If embarked, so state
and provide an INMARSAT phone number.)
- AIRCRAFT OPERATIONS: ... rank, name, command
- AIRCRAFT MAINTENANCE: ..., rank, name, command
- AVIATION SAFETY: o rank, name, command
- FLIGHT SURGEON: .. rank, name, command
- : // ....rank, name, command
(other board members)
BT
XXXX
NNNN
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HORNET COLLECTIVE ADDRESS DESIGNATOR

R 091515Z MAR 00 PSN 856407S30

FM COMNAVSAFECEN NORFOLK
VA//10/15D/FILE//

TO AIRTEVRON NINE

AIRTEVRON NINE DET PT MUGU CA
CDRUSASC FT RUCKER AL//CSSC-Z//
CG FIRST MAW

CG FOURTH MAW

CG I MEF

CG II MEF

CG SECOND MAW

CG THIRD MAW

CMC WASHINGTON DC//SD//

CMC WASHINGTON DC//SD//
CNATRA CORPUS CHRISTI TX

CNO WASHINGTON DC//N88E//

Airwings
COMCARAIRWING EIGHT
COMCARAIRWING ELEVEN
COMCARAIRWING FIVE
COMCARAIRWING FOURTEEN
COMCARAIRWING NINE
COMCARAIRWING ONE
COMCARAIRWING SEVEN
COMCARAIRWING SEVENTEEN
COMCARAIRWING THREE
COMCARAIRWING TWO
COMCARAIRWINGRES TWO ZERO

Battle Groups
COMCARGRU EIGHT
COMCARGRU FIVE
COMCARGRU FOUR
COMCARGRU ONE
COMCARGRU SEVEN
COMCARGRU SIX
COMCARGRU THREE
COMCARGRU TWO
COMCRUDESGRU EIGHT
COMCRUDESGRU FIVE
COMCRUDESGRU ONE
COMCRUDESGRU THREE
COMCRUDESGRU THREE
COMCRUDESGRU TWELVE
COMCRUDESGRU TWO

COMFAIRWESTPAC ATSUGI JA/N312//
COMMARFORLANT
COMMARFORLANT

COMMARFORPAC

COMMARFORPAC

12B-1

COMNAVAIRESFOR NEW ORLEANS LA
COMNAVAIRLANT NORFOLK VA//N45/N42//
COMNAVAIRPAC SAN DIEGO CA
COMNAVAIRSYSCOM PATUXENT RIVER
MD//5.0D/5.0F//
COMNAVAIRWARCENACDIV PATUXENT
RIVER MD

COMNAVAIRWARCENWPNDIV CHINA LAKE
CA//44K100D//

COMNAVSAFECEN NORFOLK
VA//10/11/15D/FILE//

COMOPTEVFOR NORFOLK VA
COMSTRKFIGHTWINGLANT OCEANA VA
COMSTRKFIGHTWINGPAC DET FALLON NV
COMSTRKFIGHTWINGPAC FLTINTROTM
LEMOORE CA

COMSTRKFIGHTWINGPAC LEMOORE CA
DCMC BOEING ST LOUIS MO//RDF//
FITRON COMP THIRTEEN

FITRON COMP TWELVE

HQ AFSC KIRTLAND AFB NM//SEF/SEP/SE//
LSO SCHOOL NAS OCEANA VA

MAGsSs
MAG ELEVEN
MAG FOUR NINE
MAG FOUR NINE DET ALFA
MAG FOUR ONE
MAG FOUR SIX
MAG FOUR TWO
MAG FOUR TWO DET ALFA
MAG THREE ONE
MAG TWELVE
MAG TWELVE

MAWTS ONE YUMA AZ
NAVAIRWARCENTRASYSDIV ORLANDO
FL//10A//

NAVAIRWARCENWPNDIV PT MUGU CA
NAVAIRWPNSTA CHINA LAKE CA//C0811/C087//
NAVAVNDEPOT JACKSONVILLE FL
NAVAVNDEPOT NORTH ISLAND CA
NAVCOMTELSTA WASHINGTON DC//N3/N353//
NAVCSRF HONOLULU HI/W33//
NAVFLIGHTDEMRON

NAVPGSCOL MONTEREY CA//10//
NAVSTKAIRTESTRON PATUXENT RIVER
MD//55SA90A/55SA10A F18//
NAVSTKAIRWARCEN FALLON NV
NAVTESTPILOTSCH PATUXENT RIVER
MD//55TP90A//

NAVTESTWINGLANT PATUXENT RIVER
MD//55TW90A/55IM90A//

NAVTESTWINGPAC PT MUGU CA//562000D//
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HORNET COLLECTIVE

ADDRESS DESIGNATOR

NAVWPNTESTRON CHINA LAKE Carriers
CA//562000D/562100D// USS ABRAHAM LINCOLN
NCTAMS EURCENT NAPLES IT//J1J// USS CARL VINSON
NCTAMS EURCENT NAPLES IT//J1J// USS CONSTELLATION
NCTAMS LANT NOVA NORFOLK VA USS DWIGHT D EISENHOWER

USS ENTERPRISE

Weapon Schools USS GEORGE WASHINGTON

SFWSLANT OCEANA VA USS HARRY S TRUMAN
SFWSPAC LEMOORE CA USS JOHN C STENNIS

USS JOHN F KENNEDY

USS KITTY HAWK

Navy Squadrons USS NIMITZ
STRKFITRON EIGHT ONE USS THEODORE ROOSEVELT
STRKFITRON EIGHT SEVEN
STRKFITRON EIGHT SIX .
STRKFITRON EIGHT THREE Marine Squadrons
STRKFITRON EIGHT TWO VMFA AW FIVE THREE THREE
STRKFITRON FIFTEEN VMFA AW ONE TWO ONE
STRKFITRON NINE FOUR VMFA AW THREE THREE TWO
STRKFITRON NINE SEVEN VMFA AW TWO FOUR TWO
STRKFITRON ONE FIVE ONE VMFA AW TWO TWO FIVE
STRKFITRON ONE FOUR SEVEN VMFA AW TWO TWO FOUR
STRKFITRON ONE FOUR SIX VMFA ONE FOUR TWO
STRKFITRON ONE NINE FIVE VMFA ONE ONE FIVE
STRKFITRON ONE NINE TWO VMFA ONE ONE TWO
STRKFITRON ONE ONE FIVE VMFA ONE THREE FOUR
STRKFITRON ONE ONE THREE VMFA ONE TWO TWO
STRKFITRON ONE THREE ONE VMFA THREE ONE FOUR
STRKFITRON ONE THREE SEVEN VMFA THREE ONE TWO
STRKFITRON ONE THREE SIX VMFA THREE TWO ONE
STRKFITRON ONE TWO FIVE VMFA THREE TWO THREE
STRKFITRON ONE TWO TWO VMFA TWO FIVE ONE
STRKFITRON ONE ZERO FIVE VMFA TWO ONE TWO
STRKFITRON ONE ZERO SIX VMFA TWO ONE TWO
STRKFITRON THREE FOUR VMFA TWO THREE TWO
STRKFITRON THREE SEVEN VMFAT ONE ZERO ONE
STRKFITRON TWO FIVE VMFT FOUR ZERO ONE
STRKFITRON TWO SEVEN
STRKFITRON TWO TWO
STRKFITRON TWO ZERO FOUR
STRKFITRON TWO ZERO ONE
STRKFITRON TWO ZERO THREE
SWATSLANT OCEANA VA
12B-2
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HORNET COLLECTIVE ADDRESS DESIGNATOR

UNCLAS //N02342//
MSGID/GENADMIN/COMNAVSAFECEN/15-059/MAR//

SUBJ/ALL HORNET AIRCRAFT ACTIVITIES COLLECTIVE ADDRESS DESIGNATOR (CAD) /1
RECAPITULATION//

POC/T. LARKIN/CIV/PRIPHN:DSN 564-3520 EXT 7283/-/COMNAVSAFECEN/SECPHN:757-444-3520 EXT
7283/ FAX: 757-444-7049/ DSN 564-7049/E-MAIL: TLARKIN@SAFETYCENTER.NAVY.MIL//

RMKS/1. EFFECTIVE 22 MARCH 2000 THE ACTION ADDRESSEES OF THIS MESSAGE LESS CNO
WASHINGTON DC, NAVCSRF HONOLULU HI, NCTAMS LANT NOVA NORFOLK VA, NCTAMS
EURCENT NAPLES IT AND NAVCOMTELSTA WASHINGTON DC CONSTITUTE THE ALL HORNET
AIRCRAFT ACTIVITIES COLLECTIVE ADDRESS DESIGNATOR.

2. THE FOLLOWING PARTICULARS PERTAIN TO THE ALL HORNET AIRCRAFT ACTIVITIES CAD:

A. COGNIZANT AUTHORITY: COMNAVSAFECEN NORFOLK VA.

B. PURPOSE: TO BE USED SOLELY FOR DISSEMINATION OF HAZARDS, MISHAP REPORTS,
MISHAP INVESTIGATION REPORTS AND THEIR ENDORSEMENTS AS ADDRESSED IN OPNAVINST
3750.6Q.

C. CLASSIFICATION: THE PURPOSE AND COMPOSITION OF THIS CAD ARE UNCLASSIFIED;
HOWEVER, SIGNIFICANT PORTIONS OF THE REPORTS TRANSMITTED HEREUNDER CONTAIN
PRIVILEGED INFORMATION AS DEFINED IN OPNAVINST 3750.6Q. SUCH INFORMATION REQUIRES
SPECIAL HANDLING TO ENSURE THAT IT IS USED ONLY FOR SAFETY PURPOSES, AND
UNAUTHORIZED DISCLOSURE IS A CRIMINAL OFFENSE PUNISHABLE UNDER ARTICLE 92 OF THE
UCMJ. THEREFORE, DISTRIBUTION OF ALL INFORMATION SENT UNDER THIS CAD MUST BE
CLOSELY MONITORED AND CONTROLLED.

D. AUTHORIZED USERS: ALL CAD ADDEES; ORIGINATORS AND ENDORSERS OF HAZARD
REPORTS, MISHAP REPORTS, AND MISHAP INVESTIGATION REPORTS PERTAINING TO ALL
HORNET AIRCRAFT; AND CNO WASHINGTON DC.

3. ADDEES INFORM YOUR SERVING TELECOMMUNICATIONS FACILITIES/TERMINALS OF THIS
PROMULGATION SO THEY MAY CONFIRM THEIR GUARDLISTS.//
BT
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MISCELLANEOUS REPORTS / DUTIES

GENERAL INFO - The following should be considered for possible
action.

e Obtain a 72-hour history for all personnel involved. For all
Class A & B mishaps (and if necessary for Class C mishaps)
send individuals directly involved in the mishap to medical to
have blood samples drawn. Consult your flight surgeon with
questions.

e If a squadron fatality has occurred, contact the command CACO
to initiate PNOK and SNOK notification.

e TIf death is imminent for a military member, contact the Admin
Officer immediately to initiate Imminent Death Retirement
procedures.

e TIf a loss of COMSEC equipment has occurred, alert the squadron
CMS Custodian and Security Manger so they can initiate a "Loss
of COMSEC Equipment Letter."

e Query the maintenance department as to whether they will need
to initiate an X-ray / Equipment Loss Report.

e Distribute the Mishap Responsibility checklists to appropriate

members of the squadron (located in the Safety Officer’s
Turnover Binder) .
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CLASS C AIRCRAFT MISHAP PROCEDURES

If the aircraft mishap as determined in TAB 3 is Class “C” (less
than $200,000 damage and/or no permanent disability) there are no
immediate reports required. The first report deadline is 24

hours from the mishap occurrence.

GENERAL INFO

e TInitiate sgquadron notification referencing TAB 5.

e With a Class “C” aircraft mishap, the CO may want to send a
Unit SITREP. If a Unit SITREP is to be sent, go to APPENDIX
14A.

e Blood samples are not required for Class C mishaps unless it
is suspected that drugs/alcohol or other physical
impairments may be a factor. If necessary, send appropriate
individuals directly involved in the mishap to medical to
have blood samples drawn, and a 72-hour history taken.
Consult your flight surgeon with questions.

e When the above steps are complete, collect all relevant
materials relating to the mishap and ensure they are given
to the Safety Officer. The Safety Officer, or an alternate
designated by the CO will be responsible for following
through on required mishap messages.

e Distribute the Mishap Responsibility checklists to

appropriate members of the squadron (located in the Safety
Officer’s Turnover Binder).
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UNIT SITREP

The Unit SITREP is used by CO's to tell appropriate
operational commanders about any incident not meeting OPREP-
3 reporting criteria.

If the CO desires to send a Unit SITREP, refer to the
message format on the next page (APPENDIX 14A).

Unit SITREP messages are due within 20 minutes - no voice
report is required. Message precedence and classification
is as appropriate.

A Unit SITREP shall be submitted when:
(a) Directed

(b) Considered appropriate by the CO.

(c) A bomb threat is evaluated as a hoax.

A Unit SITREP will contain the following information:

(a) Status of situations/events not requiring an OPREP-3.
(b) Progress of special operations/events.

(c) Information concerning specific events/operations.
(d) Type of event being reported.

(e) Brief account of event (who, what, where, when, why,
action taken).

(f) Do not release sensitive or personal information. Use
general identification of individuals (i.e. POl or 20 yr old
E-3).

For RMKS, include CO’s assessment of the situation, impact
of the incident on the unit, unit’s ability to conduct
operations and anticipated press interest. The final
message report for the incident will include “mishap report
to follow, submitted or not required.”
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SAMPLE UNIT SITREP

UNCLASSIFIED

01 000000Z XXX XX PP

UUUU XXXXXX

FM STRKFITRON

TO COMSTRKFIGHTWINPAC LEMOORE CA//NOO/NO1/N30/N80//
INFO COMNAVAIRPAC SAN DIEGO CA//00/01/30/80//

CNO WASHINGTON DC//JJdJ//

CINCPACFLT PEARL HARBOR HI//JJJ//

COMNISCOM WASHINGTON DC//22D// (HOAX BOMB THREATS)
UNCLASS

MSGID//UNITSITREP/STRKFITRON / / // (SERIALNUMBER/MONTH)
FLAGWORD/-/UNITSITREP//

TIMELOC/ / / //

(INCIDENT DTG/LAT-LONG/INIT,FOLUP, FINAL)
GENTEXT/INCIDENT IDENTIFICATION AND
DETAILS/

//

RMKS/

//

X. X. XXXXX, XXXX, XXXX
X.X. XXXXX, CO, XXXX
UNCLASSIFIED 000000z XXX 00
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INITIAL NON-AVIATION MISHAP NOTIFICATION

* USE THIS TAB ONLY IF AN INDIVIDUAL HAS BEEN
INJURED IN ANY WAY IN A MISHAP OR THAT IS NOT
DIRECTLY RELATED TO A NAVAL ACIRCRAFT.*

INITIAL NOTIFICATION

STEP 1-1:

STEP 1-2:

Note:

STEP 1-3:

STEP 1-4:

STEP 1-5:

STEP 1-6:

Record all available information on the Initial

Notification Worksheet (appendix 1A).

Notify the Operations Duty Officer (ODO) or the
Squadron Duty Officer (SDO) immediately. In the
event of death or serious injury ensure the CO, XO,
and CACO are notified to initiate primary and
secondary next of kin notification. Do not release
victim’s names to anyone outside the chain of

command.

If the CO is fatally or critically injured or
missing, an OPREP-3 PINNACLE report is required (see
SECTION 3).

For non-fatal, non-serious mishaps, notify the Safety
Officer and have the victim’s supervisor fill out a
“SUPERVISOR’S REPORT OF MISHAP/OCCUPATIONAL ILLNESS
INCIDENT” worksheet from Tab 2.

FAX the report to the NAS Lemoore Base Safety office
at x2328.

Make a follow-up phone call to NAS Lemoore Base
Safety at x3936 or x3932 and request their assistance
in fulfilling the investigation and reporting
requirements. Reference Tab 3 to determine the

governing instruction.

Give the original Report and all other information
associated with the mishap to the Safety Officer.
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NON-AVIATION INITIAL NOTIFICATION WORKSHEET

** Gain as much of the following information as possible! *¥*

Time of Call:

Caller’s Name: (Rank) :

Phone Number: (Organization) :

Time of mishap (Local):

Location: (nearest crossroads, be as specific as possible)

Caller’s Initial Description of Mishap (Find out who, what,

where, when and why) :

If anyone has gone to hospital, find out which hospital:

What are the estimated injuries? U vyEs U NO O UNKNOWN

Condition:

How many injured? U UNKNOWN

Condition:

Are any of the following on scene/have they been contacted:

Police U ONSCENE U CONTACTED O UNKNOWN
Fire Department O ONSCENE O CONTACTED U UNKNOWN
An ambulance U ONSCENE U CONTACTED O UNKNOWN
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NON-AVIATION INITIAL NOTIFICATION WORKSHEET
(cont)

Were there any other witnesses? 0 vyEs O NO

Name

Address

Phone

Name

Address

Phone
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SUPERVISOR'S REPORT OF MISHAP/OCCUPATIONAL ILLNESS INCIDENT

UTILIZING PAGE (1), SUPERVISORS SHALL, WITHIN 24 HOURS OF FIRST NOTICE, REPORT ALL MISHAPS AND
OCCUPATIONAL ILLNESSES TO THE SITE SAFETY OFFICE BY TELEPHONE (X3936)! INCIDENTS OCCURING ON
WEEKENDS OR HOLIDAYS SHALL BE REPORTED ON THE NEXT WORKDAY FOLLOWING. WITHIN 5§ WORKING DAYS
FOLLOWING FIRST NOTICE OF THE INCIDENT, COMPLETE PAGE (2) AND FORWARD THE ENTIRE REPORT, INCLUDING
SUPPORTING DOCUMENTS AND DOCUMENTED CORRECTIVE ACTIONS, TO THE SITE SAFETY OFFICE BY FAX (EXT. 2328),
GUARDMAIL, OR IN PERSON. THE FOLLOWING INFORMATION IS REQUIRED TO COMPLETE THIS REPORT.

REPORTER'S NAME: SUPVR: YES / NO

ACTIVITY/DEPARTMENT: PHONE: ( )

EMPLOYEE INFORMATION

NAME OF EMPLOYEE:

(Last First MI) (SSN)
RANK/RATE/SERIES & GRADE : DOB: / / SEX:
AIR STATION: . COMMAND/ACTIVITY: uiC:
PM/DEPARTMENT: WC / SHOP CODE: JOB TITLE:
PERSONNEL TYPE (CIRCLE ONE): CIVIL SERVICE NON-APPROPRIATED FUND CIVILIAN MILITARY

WORK SHIFT: (CIRCLE ONE): 1ST 2ND 3RD

SELECT TYPE OF INCIDENT (CIRCLE ONE): PERSONAL INJURY OCCUPATIONAL ILLNESS MOTOR VEHICLE PROPERTY DAMAGE

PERSONAL INJURY MISHAP OR OCCUPATIONAL ILLNESS INCIDENT INFORMATION (CIRCLE ORFILL IN THE APPLICABLE DATA)

1. INCIDENT DATE: / / 2. INCIDENT TIME: 3. DID INCIDENT OCCUR: ONDUTY OR OFF DUTY

4. INCIDENT OCCUR ON BASE: NO ES - OCCURANCE LOCATION: FAC #

5. ACTIVITY/TASK ENGAGED IN:
_ (WELDING, MATERIAL HANDLING, USING COMPUTER, DRIVING VEHICLE, JOGGING, BASKETBALL,
ETC.)

6. SOURCE OF INJURY:
(WELDER, CIRCULAR SAW, DOOR, STAIRS, VEHICLE, BASKETBALL, RACQUET BALL, KNIFE, ETC.)

7. TYPE OF INJURY/ ILLNESS: 8. ACCIDENT TYPE:
(FRACTURE, CUT, BURN, ETC.) (FALL FROM, STRUCK BY, CONTACT WITH, ETC.)

9. BODY PART INJURED:
(HEAD, LEG, LEG, FOOT, FINGER, HAND, ARM, NOSE, ETC.) (INDICATE LEFT OR RIGHT WHERE NECESSARY)

10. MEDICAL TREATMENT REQUIRED: NO YES - DATE: WHERE:
11. HOSPITIALIZATION REQUIRED: NO YES - # OF DAYS: WHERE:
12. LOST WORKDAYS ASSIGNED: NO YES - #OF DAYS: 13. LIGHT DUTY DAYS ASSIGNED: NO YES - # OF DAYS:

14. DID THE INCIDENT INVOLVE ANY OF THE FOLLOWING: RECREATION ATHLETICS HOME SIGHT CHEMICAL

HEARING LOSS (STS) ERGONOMICS BLOODBORNE PATHOGEN EXPOSURE BIOHAZARD MOTOR VEHICLE

IF CHEMICAL, LIST MSDS#(s) AND CHEMICAL NAME(S):

15. SHORT NARRATIVE (How Incident Occurred):

Information protected under Public Law 93-570 (Privacy Act of 1974)
(Rev 08/00) TAB-2



16. RECORDED WITH BASE DISPENSARY: YES NO 17. CA-1 OR CA-2 OR LS-202 FILED FOR CIVILIAN EMPLOYEES

18. GENERAL CAUSE OF MISHAP: PERSONNEL ERROR MATERIAL FAILURE ENVIRONMENTAL EXTREMES UNSAFE ACT

INADEQUATE PRECAUTIONS  INADEQUATE PROCEDURES  UNSAFE CONDITION LACK OF TRAINING

OTHER (specify:) EXPLAIN:

19. SPECIFIC CAUSE OF MISHAP: FAILURE TO SUPERVISE NO "SOP" EMPLOYEE DID NOT FOLLOW "SOP" HORSEPLAY

EMPLOYEE DISTRACTED EMPLOYEE INHURRY PPE NOT PROVIDED PPE PROVIDED BUT NOT WORN  UNSAFE DRIVING

SUPERVISOR INATTENTION TO WORKPLACE HAZARDS  EMPLOYEE INATTENTION TO WORKPLACE HAZARDS

VIOLATING SAFE SPORTS PRACTICES  ASSUMING UNSAFE POSTURE = WARNINGS NOT POSTED

OTHER (SPECIFY): EXPLAIN:

20. CORRECTIVE ACTION(S) TAKEN (COUNSELLING, TRAINING, SOP DEVELOPMENT, HAZARD ABATEMENT, ETC.):

(DESCRIBE):
DATE COUNSELING CONDUCTED: 1 CONDUCTED BY:

(SIGN AND DATE)
DATE TRAINING CONDUCTED __ /| CONDUCTED BY:

(SIGN AND DATE)
NOTE: IT IS RECOMMENDED THAT COUNSELING AND TRAINING CONDUCTED AS A CORRECTIVE ACTION BE DOCUMENTED AND THE
DOCUMENTATION BE RETAINED WITH THE DEPARTMENT/PM/DIVISION COPY OF THIS REPORT.

SUPPLEMENTAL MOTOR VEHICLE MISHAP INFORMATION

21. TYPE OF MOTOR VEHICLE: PMV GMV MC ATV OTHER

22. DRIVER(S) INVOLVED : (1)
(NAME & ADDRESS OR COMMAND)

)
(NAME & ADDRESS OR COMMAND)

23. MOTOR VEHICLE(S) INVOLVED: (1)
(YEAR, MAKE, MODEL, ETC.)

(&)
(YEAR, MAKE, MODEL, ETC.)

24. TYPE OF PPE USED (CIRCLE APPROPRIATE PPE): SEATBELTS HELMET GLOVES BOOTS LEATHERS GOGGLES

SUPPLEMENTAL GOVERNMENT MOTOR VEHICLE/PROPERTY DAMAGE INFORMATION

25. DESCRIPTION OF GOVERNMENT PROPERTY:
(NOMENCLATURE) (SERIAL #)

26. DESCRIPTION OF DAMAGE:

27. DAMAGE COST:
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. . : Refer to
Mishap directly — ! H H
involve aircraft? YES OPNAE”:?;E;SU.ER M I s h a p Re po rt l n g
____________________ ¥No. Decision Flow Chart
. Refer to - .
al\ggs;zpao:;i:g ;Eg OPMAVINST 5100490 Copyright ML Training Systems June 2001
’ Chapter A-6
Mishap invol » Referto
olsives?  WES  OPNAVINST 51021
' Chap!er 5
wNO
' . i Referto
Mp o YES OPNAVINST 510,190
v Chapter A6~
- +NO - B = Dam_ag'e]s' Reportable under
—_— Gov t Motor VehJcIe’? P o SZDUO?‘Y OPNAVINST 51021, Chap &
I'\."hsllap In;?l‘llre'?a — CD_ unless exception applies
motor vehicle? . . vt Damage is: — ]
YES Pr_l.\frate Motor Vehicle? —P‘ o> 20007 YES under para 603.d

o

[ Refer to { Fatal or LTt Ml —»
Mishap involve military | —*  OPNAVINST 5102.1 Laonduy Cv? YES
off-duty or RAHS? YES Chapter3

| Exceplions at 301.9__ |

~ Nawy = Mishap involve:
YES Qperafional?lNO|  iltary On-Duty?
i DaD Civilian On-Duty?
[ See 5100.23E. 1401.b(14),

#YESI

Fatal?

PO

Prop Damagel —»
=>§200,0007 | YES
NO

- 1—Fatl, P10, FPD o —>
: _.W_HE? YES:  see para 14087 YES

NO
: Reeport to Navy Crane Gl
- | 1AW NAVFAC P3O
Confined i — Fail to Fallow Prog @
| Space? YES Elem? See Cha 57 YES Reportable Under
R OPNAVINST 5100.23E
NO NO _ SIR
‘ Not reportable unless | Exceptions at 1408.e (1) - (6)
_other regmis apply

[laser —® NeetRegmisof P

| Exposure? YES|  appendix 2247 _‘YES

NO

| Not reportable unlsss |

{_other reqmis apply |

[ RF - —M MeetReqmis of

| Exposure? 'YES| Appendix 22¢7 YES
NO +NO

" Not reportable unless |
__other regmis apply L
I A egend
| Leckout” “"}i Fail to Follow Prog | 9 I
Tagout?  YES|Elem? See Chay 24 YES
__¥NO NO
Near Wiss? |~ " Noteporiab uress| LT = Lost Time
| Fatal!Catas YES other reqmts apply FA = FIrSt Ald
P, A Biaih or iy i Wity or PPD = Permanent Partial Disabili
Contractor | =P —p
> DD Civil en-dury or =>$200,000 . .
> YES ™ rane o Gortpropery? Y ES PTD = Permanent Total Disability
NO | _ | Notreportable unless | WHE = Weight Handling Equipment
-Ope':‘jrgn | YES _other reqmis apply |
NO _ @'ﬂi?ﬁ;iﬁ‘ﬂﬁ;ﬂ“g This chart was developed by
Not Repodable sN‘;oron senice crafismall boat Ml. Trnining Sl,l:l:ems, In"
May be Recordable under INJTRAK iﬁf{iﬁiﬁ:‘é:ﬁ;i | and is not an official Navy document.

Always consult the latest Navy References.
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SPECIAL INCIDENT REPORT DETERMINATION

DESCRIPTION

e You have arrived at this section if you are responding to
a special incident or event that may generate high-level

interest.

e From the table below determine the reporting requirement
for the special incident in question.

listed at the bottom of the appropriate column.
event or special incident may attract..

e National level interest -

Go to the tab
If an

OPREP-3 PINNACLE Series.

e High U.S. Navy interest - OPREP-3 NAVY BLUE Series.
e Tocal higher authority interest - Unit SITREP.

NATIONAL LEVEL INTEREST

HIGH LEVEL NAVY INTEREST

HIGHER NAVAL AUTHORITY
INTEREST

OPREP-3 PINNACLE

OPREP-3 NAVY BLUE

UNIT SITREP

Q

ocoooo O

U 0O 0 0 D0 00

War risk attacks,
harassment, hostile
acts against U.S.

Major nuclear weapons
incidents

Territorial violations
Defections

Sabotage

Hijacking

High-level military
ops resulting in
damage to aircraft,
ships, equipment, etc.
Injury to civilians
Widespread civilian
property damage

SAR initiation in
foreign country

Abrupt foreign
government changes

Reconnaissance
incidents

Attacks against
nuclear site

Receipt of critical
intelligence

GO TO TAB 2

Q

U

o0 OO OO0 O O OO O O O

Any Class A or B
aircraft mishap not a
PINNANCLE.

Aircraft crash on
government land or at
sea.

Bomb threat thought to
be valid

Civilian or military
disorder

Request for assistance
after natural disaster

Major racial incident

Nuclear reactor/
radiological accidents

Minor nuclear weapons
accidents

Minor collisions at
sea

0il spills
Labor strikes

Naval accidents (fire,
flood, etc.)

SAR

Major fraud, waste and
abuse

INCSEA violations

Discrimination and
sexual harassment

GO TO TAB 2

Events not requiring
OPREP-3 reporting.

Hoax bomb threat
Minor racial incidents

Minor fraud,
and abuse

waste,

U 00D

Violent crime

e Assault

e Aggravated assault
e Sexual assault

e Robbery

e Armed robbery

e Spousal abuse

e Child abuse

1 Incidents of suicide
or attempted suicide

GO TO TAB 4
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OPREP-3 VOICE REPORT

GENERAL INFO

There are two parts to an OPREP-3 Report. The OPREP-3 Voice
Report and the OPREP-3 Message.

The main purpose of the OPREP-3 voice report is immediate
notification of a special incident to the highest levels of
the Navy and/or Federal Government. It is not intended to
provide details for a CNN news brief. Keep it simple and
make it quick.

DUE WITHIN 5 MINUTES of notification of an OPREP-3 level
incident.

Ensure every reasonable effort has been made to contact the
CO, XO, or ASO in STEP 2-2 below, prior to making this phone
call.

Do not unduly delay the call while waiting for further
information.

STEP 2-1: Go to Appendix 2A and determine the TYPE of OPREP-3

REPORT required.

U Pinnacle
O Navy Blue

STEP 2-2: CO Confirmation: Contact the CO using the squadron

recall.

e Notify him of the incident.

e Ask him to confirm your determination of Pinnacle
vs Navy Blue.

e Ask him for his estimate of the impact of the
incident on the squadron’s ability to operate (this
will be used in the OPREP-3 20-minute message) .

U NONE

U MINIMAL
U MODERATE
U SEVERE

NOTE: Contact the XO if CO cannot be reached. Contact
the OPS-0 if CO/XO cannot be reached. If none of the
above individuals are available, make the
determinations using your best judgement.

STEP 2-3: Go to Appendix 2B and determine the OPREP-3/SITREP

SERIAL NUMBER for this voice report.

Continued Next Page




OPREP-3 VOICE REPORT (cont)

DELEGATE THE REMAINING TAB-4 STEPS,

STEP 2-4:

STEP 2-5:

IF ABLE.

Go to Appendix 2C and fill in the details of the
OPREP-3 VOICE REPORT TEMPLATE.

e NOTE: Examples of OPREP-3 Pinnacle and Navy Blue
Voice Reports are also contained in Appendix 2C.

Make the call!

Contact the following agencies in

order until someone is reached.

PRIORITY

AGENCY

PHONE NUMBER

FIRST

CINCPACFLT

COMM:
STU-IIT:

(808)471-3201/2/3
(808)471-5208/9

SECOND

NAVY COMMAND CENTER (NCC)

COMM: (703) 695-0231/0232

THIRD

NATIONAL MILITARY COMMAND
CENTER (NMCC)

COMM: (703)697-6340

¢ Request they relay or
conference call to NCC.

Numbers verified 10 July 2001.

STEP 2-6:

STEP 2-7:

e Read the filled-in OPREP-3 VOICE REPORT TEMPLATE

e EXACTLY AS WRITTEN and

e IN A CHALLENGE AND REPLY FORMAT.
e Speak clearly and don’t read too quickly.
e ** DO NOT RELEASE NAMES OF PERSONNEL INVOLVED ¥**

Write down the time of the call and any
information/instructions from the contacted agency.

Write down the incident description and DTG for the
receipt of this report in Appendix 2B.

As soon as the voice report has been given to one of the listed
agencies you are done with this task -

STEP 2-8:

GO TO TAB 3 for the OPREP-3 Message.
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TYPE of OPREP-3 REPORT

OPREP-3 PINNACLE

Used to provide the National Command
Authority (NCA) with immediate
notification of any incident or event
where NATIONAL LEVEL INTEREST is
indicated.

U war risk attacks, harassment,
hostile acts against U.S.

U Major nuclear weapons incidents

U Territorial violations

1 Defections

a Sabotage

a Highjacking

u

High level military ops resulting
in damage to aircraft, ships,
equipment, etc.

Fatalities/Injury to civilians
Widespread civilian property
damage

SAR initiation in foreign country
Abrupt foreign government changes
Reconnaissance incidents

Attacks against nuclear site

o000l OO

Receipt of critical intelligence

If doubt exists as to whether an
incident could possibly develop into
a matter of NCA interest, submit an
OPREP-3 PINNACLE report.

2A-1

OPREP-3 NAVY BLUE

Used to provide the CNO and other
Naval Commanders with immediate
notification of incidents of
military, political or press interest
that is of HIGH NAVY RATHER THAN
NATIONAL LEVEL INTEREST. The reports
are submitted to provide “as it
happens” information.

U Any Class A or B aircraft mishap
not a PINNANCLE.

U Aircraft crash on government land
or at sea.

U Bomb threat thought to be valid

O civilian or military disorder

a Request for assistance after
natural disaster

a Major racial incident

U Nuclear reactor/ radiological
accidents

U Minor nuclear weapons accidents

1 Minor collisions at sea

O oi1 spills

1 rLabor strikes

U Naval accidents (fire, flood,
etc.)

O sar

d Major fraud, waste and abuse

L INCSEA violations

U Dpiscrimination and sexual
harassment

If in doubt between PINNACLE or NAVY
BLUE, submit an OPREP-3 PINNACLE
report.

APPENDIX 2A




OPREP-3/SITREP SERIAL NUMBER LOG

GENERAL INFO

e SERIALIZE EACH INCIDENT WITH ITS OWN 3-DIGIT CODE, STARTING
WITH 001 FOR THE FIRST INCIDENT EACH CALENDAR YEAR. SEE
APPENDIX 4A OF SECTION 1 TO GET OBTAIN THE LATEST OPREP SERIAL

NUMBER.

e SERIALIZE SUBSEQUENT REPORTS CONCERNING THE SAME INCIDENT WITH
A LETTER SUFFIX (I.E., 001, 001a, 001B, ETC.).
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OPREP-3 VOICE REPORT TEMPLATE

GENERAL

. In each
e Fill in
e Text in

INSTRUCTIONS

column,
any blanks.

check the appropriate box.

parentheses is for amplification and should not be read.

e In each row, read text VERBATIM to include only checked boxes and filled in blanks.
OPREP-3 Voice Report Template
aQ “CINCPACFLT
O NAVY COMMAND CENTER | THIS IS STRIKE FIGHTER Q PINNACLE ”
You Say: | 5 NATIONAL MILITARY SQUADRON , OPREP-3, O NAVY BLUE OVER.
COMMAND CENTER
THIS IS
Q CINCPACFLT
A aQ PINNACLE
EZ:yond' SggiéEENFIGHTER Q NAVY COMMAND CENTER | SEND OPREP-3 O NAVY BLUE OVER.”
p . _— 0 NATIONAL MILITARY
COMMAND CENTER
Q “CINCPACFLT Q FLASH a ?EgLiiSIii?D OPREP-3
0 NAVY COMMAND CENTER | THIS IS STRIKE FIGHTER (for pinnacle) o CONFIDEETIAL O PINNACLE”
O NATIONAL MILITARY SQUADRON , 0 IMMEDIATE
COMMAND CENTER (for navy blue) Q  SECRET O NAvVY BLUE
0 TOP SECRET
LINE ONE SERIAL (Number from Table 4-2)
(Type Incident)
You Say: | “LINE TWO INCIDENT (Location)
(Zulu Time)
(Brief description of mishap. Do
not speculate!)
“LINE THREE NARRATIVE OVER.”
MY NAME IS (Rank, Name)
You Say:
Y 28Y1 1 wyoyu CAN REACH MY UNIT AT .
(Give ready room phone number.)
“REQUEST THE DATE TIME GROUP FOR YOUR RECEIPT OF THIS REPORT |OVER.”

2C-1
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OPREP-3 VOICE REPORT EXAMPILES

OPREP-3 PINNACLE EXAMPLE:

“CINCPACFLT, THIS IS STRIKE FIGHTER SQUADRON ONE TWO THREE, OPREP-3, PINNACLE, OVER.”
“STRIKE FIGHTER SQUADRON ONE TWO THREE, THIS IS CINCPACFLT, SEND OPREP-3, PINNACLE, OVER.”
“CINCPACFLT, THIS IS STRIKE FIGHTER SQUADRON ONE TWO THREE, FLASH, UNCLASSIFIED, OPREP-3,
PINNACLE,
LINE ONE, SERIAL, ZERO ZERO ONE.
LINE TWO, INCIDENT, AIRCRAFT ACCIDENT, LAS VEGAS, NEVADA, ONE EIGHT ZERO ZERO ZULU.
LINE THREE, NARRATIVE, PILOT EJECTED FROM FA-18 AIRCRAFT FOLLOWING INFLIGHT FIRE,
PERIOD. AIRCRAFT CRASHED INTO CAESARS PALACE CASINO KILLING NUMEROUS CIVILIANS,
PERIOD. EMERGENCY RESPONSE IN PROGRESS, PERIOD. OVER.”

OPREP-3 NAVY BLUE EXAMPLE:

“CINCPACFLT, THIS IS STRIKE FIGHTER SQUADRON ONE TWO THREE, OPREP-3, NAVY BLUE, OVER.”
“STRIKE FIGHTER SQUADRON ONE TWO THREE, THIS IS CINCPACFLT, SEND OPREP-3, NAVY BLUE,
OVER.”
“CINCPACFLT, THIS IS STRIKE FIGHTER SQUADRON ONE TWO THREE, IMMEDIATE, UNCLASSIFIED,
OPREP-3, NAVY BLUE,
LINE ONE, SERIAL, ZERO ZERO TWO.
LINE TWO, INCIDENT, AIRCRAFT ACCIDENT, USS LEXINGTON, SOUTHERN CALIFORNIA OPERATING
AREA, ZERO TWO THREE ZERO ZULU.
LINE THREE, NARRATIVE, FA-18 RAMP STRIKE DURING NIGHT APPROACH TO USS LEXINGTON,
PERIOD. PILOT EJECTED AND AIRCRAFT LOST AT SEA, PERIOD. SAR IN PROGRESS, INJURIES
UNKNOWN, PERIOD. OVER.”

26-2 APPENDIX 2C




OPREP-3 MESSAGE

GENERAL INFO
e DUE WITHIN 20 MINUTES of notification of an OPREP-3 level

incident.

e If all the information is not available, DO NOT WAIT. Release
the message with what you have and send a follow-on message
later with more information.

If you haven’t already done so -

STEP 3-1:

STEP 3-2:

STEP 3-3:

Recall the Duty YN/PN or grab someone from ADMIN who
can use the Message System.

Go to Appendix 3A and fill in a blank OPREP-3 MESSAGE
TEMPLATE with the required information.

Give the filled in template to the Duty YN/PN, and
have them prepare the message.

Most CO's will want to know the text of the message prior to it

STEP 3-4:

Reference:

going out. Ensure a reasonable effort has been made
to reach the CO or XO with the text of the message if
you were unable to reach him prior to the 5 minute
voice report -

Release the message.

OPNAVINST 3100.6G, SPECIAL INCIDENT REPORTING
(OPREP-3, NAVY BLUE AND UNIT SITREP)




OPREP-3 MESSAGE TEMPLATE

“X"” appropriate addresses and fill in blanks as appropriate.

Message Precedence: FLASH for Pinnacle - IMMEDIATE for Navy Blue
FM STRKEFITRON

Addressees for OPREP-3 Pinnacle

TO

X] JOINT STAFF WASHINGTON DC//J3 NMCC//

X] USCINCPAC HONOLULU HI .+t ittt it te et teeteeeeeeenennanns (or unified commander)
X] CNO WASHINGTON DC//NCC//

[] CMC WASHINGTON DC ottt ittt et ettt teteeeteeeeeeeeeeeeeeeanns (if involves USMC)
Eﬂ CINCPACFLT PEARL HARBOR HI//ECC// i ettt e e e et e eeeeeeenn (or flt cinc)
X] COMNAVAIRSYSCOM WASHINGTON DC//9F// cuu e iiiinann. (i1f aircraft accident)
INFO (Chain of Command)

[ COMTHIRDELT & vttt teteteee e e eeseeeeeeeenenenens (current fleet - deployed)
L] CTE e e e e e e e e (current task force - deployed)
X COMNAVAIRPAC SAN DIEGO CA//N00/N01/N012/N32/N36/N45/N73// cvvuueo... (tycom)
X] COMCRUDESGRU ittt e et e et e et et et ieeaaaa (battle group)
XI COMCARATIRWING ittt ettt e e e et e e e et e (airwing)
X] COMSTRKFIGHTWINGPAC LEMOORE CA//NOO/NO1/N30/N42/N45// ....coo.... (type wing)

(Info Others As Appropriate)

Eﬂ ONI WASHINGTON DC

[J NAS LEMOORE CA it vt it tetteee e eneneeneeneneennns (or incident shore station)
[0 USS e e e e (current ship - deployed)
[[] NAVSURFWARCEN INDIAN HEAD MD....u'uueeennnnn. (1f ordnance related accident)
[J NAVY JAG ALEXANDRIA VA .t ittt ettt e teteeenee e eeeeeeeeeenenenenenns (note 1)
[J] DIRNAVCRIMINVSERV WASHINGTON DC//22D/23/02/21/24// « v e uinennann.. (note 2)
Addressees for Navy Blue

TO

X] CNO WASHINGTON DC//NCC//

Eﬂ CINCPACFLT PEARL HARBOR HI//ECC// i ittt e e e e e eeeeeenn (or flt cinc)
(Immediate Operational and Administrative Commanders)

[ COMTHIRDELT vttt ittt et teeeeeeeeeeeeeeseenenenens (current fleet - deployed)
[ CTE e e e (current task force - deployed)
X COMNAVAIRPAC SAN DIEGO CA//N0O0/NO1/N012/N32/N36/N45/73// cuuueuueon.. (tycom)
XI COMCRUDESGRU ittt e et e ettt e e et e e e e (battle group)
X COMCARATIRWING ittt et e et e et e et e et e e teeaeaa (airwing)
X] COMNAVAIRSYSCOM WASHINGTON DC//09F// v uu e enennn. (if aircraft accident)
INFO (Remaining Chain of Command As Appropriate)

[[] USCINCPAC HONOLULU HI st ittt ittt ittt te et eeeeeenannnn (or unified commander)
X COMSTRKFIGHTWINGPAC LEMOORE CA//NOO/NO1/N30/N42/N45// .vuuunnn. (type wing)

(Info Others As Appropriate)

X] ONI WASHINGTON DC

[] NAS LEMOORE CA ittt it tee et seete st seeeeeaeeennenanns (incident shore station)
[ USS e e (current ship - deployed)
[] NAVSURFWARCEN INDIAN HEAD MD.....'uveuwennnennn (1f ordnance related accident)
[] NAVY JAG ALEXANDRI A VA i it it it et et et et oeoeeeeeesesesesasasasasasas (note 1)
[] DIRNAVCRIMINVSERV WASHINGTON DC//22D/23/02/21/24// « v ennn.. (note 2)
Eﬂ COMNAVSAFECEN NORFOLK VA//00/10/11/541// « v vttt ittt ieeeeennn (note 3)
Note 1 (injury to civilians, damage to civilian property, violations of law

of war)
Note 2 (for actual, suspected or threatened major violations of law or good

order and discipline; for counter intelligence matters; for incidents
resulting in the loss of life; and for those other situations in
which the Naval Criminal Investigative Service participation is
required by SECNAVINST 5520.3B)

Note 3: (when reporting fires, flooding, grounding, explosions, collisions,
or other accidents to U.S. Navy units)

3A-1 APPENDIX 3A




OPREP-3 MESSAGE TEMPLATE (cont)

BT

UNC L A S 4t ittt e ettt e oo e ooseeessesesessanesessenessssenes (classify if necessary)
MSGID/OPREP-3P or OPREP-3NB/VFA- /001/ // (Squadron/SN from App-4B/Month)
REF/A/OPREP-3P or OPREP-3NB/VFA- /ddttttZmmmyy/-/NOTAL// (DTG of voice report)
AMPN/INITIAL VOICE REPORT TO [/ (agency for voice report)

FLAGWORD/PINNACLE or NAVY BLUE/-//

TIMELOC/ddttttz/ / //
(incident dtg) /(location:lat-long, or geo <20char) /(init, folup,final)

GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/

e (Clearly identify the incident being reported within the first two
sentences.

e For aircraft accidents, include
e Aircraft model, buno, reporting custodian, custodian location.

e Pilot’s name, rank, injury code (if known), and number of other
persons on board and their injuries.
e Mission and phase of flight, sar status, and aircraft damage.

e Provide an account of the personnel and/or unit losses or damages which
were incurred as a result of the incident; report unknowns. When
reporting the death or serious injury of U.S. military personnel, names
will be withheld pending notification of next of kin.

e Provide an assessment of the public affairs impact of any incident
likely to generate significant public interest and provide data on any

proposed news release (e.g. No press interest expected or Press interest

likely.

RMKS/

e Tnclude CO’s assessment of situation, impact of the incident on the

reporting unit, and the ability of the unit to operate.
e FEnter additional information about the incident, if necessary.

e The final message report for the incident will include: “MISHAP REPORT NOT
REQUIRED / SUBMITTED / TO FOLLOW.”

e The status of NCIS notification/participation, if any.
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OPREP-3 MESSAGE TEMPLATE (cont)

BT

OPREP-3 PINNACLE EXAMPLE

UNCLAS

MSGID/OPREP-3P/PATRON FOUR ZERO/001A/MAY//
FLAGWORD/PINNACLE/-//

TIMELOC/041715Z/KAESONG KN/FOLUP//

GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/P3C ORION ACFT
EXPERIENCED NAVAID TROUBLE AND APPEARS TO HAVE UNINTENTIONALLY
VIOLATED NORTH KOREAN AIR SPACE. ACFT RTB.//
RMKS/COMMANDERS ESTIMATE: NO DAMAGES OR CASUALTIES.

WILL CHECK NAVAID GEAR ON ALL SQDN ACFT. EXPECT ADVERSE
PUBLIC REACTION FROM N. KOREAN GOVT. ACCUMULATING DATA
FROM FLIGHT CREW FOR POSSIBLE PRESS RELEASE.//
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UNIT SITREP PROCEDURES

The Unit Situation Report (STIREP) is used by CO's to tell
appropriate operational commanders about any reportable
special incident not meeting OPREP-3 reporting criteria.

If the CO desires to send a Unit SITREP, refer to the
message format on the next page (APPENDIX 4A).

Unit SITREP messages are due within 20 minutes - no voice
report is required. Message precedence and classification
is as appropriate.

A Unit SITREP shall be submitted when:
(a) Directed
(b) Considered appropriate by the CO.

(c) A bomb threat is evaluated as a hoax.

A Unit SITREP will contain the following information:

(a) Status of situations/events not requiring an OPREP-3.
(b) Progress of special operations/events.

(c) Information concerning specific events/operations.
(d) Type of event being reported.

(e) Brief account of event (who, what, where, when, why,
action taken).

(f) Do not release sensitive or personal information. Use
general identification of individuals (i.e. POl or 20 yr old
E-3).

For RMKS, include CO’s assessment of the situation, impact
of the incident on the unit, unit’s ability to conduct
operations and anticipated press interest.




SAMPLE UNIT SITREP

UNCLASSIFIED

01 000000Z XXX XX PP

UUUU XXXXXX

FM STRKFITRON

TO COMSTRKFIGHTWINPAC LEMOORE CA//NOO/NO1/N30/N80//
INFO COMNAVAIRPAC SAN DIEGO CA//00/01/30/80//

CNO WASHINGTON DC//JJdJ//

CINCPACFLT PEARL HARBOR HI//JJJ//

COMNISCOM WASHINGTON DC//22D// (HOAX BOMB THREATS)
UNCLASS

MSGID//UNITSITREP/STRKFITRON / / // (SERIALNUMBER/MONTH)
FLAGWORD/-/UNITSITREP//

TIMELOC/ / / //

(INCIDENT DTG/LAT-LONG/INIT,FOLUP, FINAL)
GENTEXT/INCIDENT IDENTIFICATION AND
DETAILS/

//

RMKS/

//

X. X. XXXXX, XXXX, XXXX
X.X. XXXXX, CO, XXXX
UNCLASSIFIED 000000z XXX 00
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SqdnO 3750.1A
24 OCT 2001

BAT PRE-MISHAP PLLAN

Someone has just told you one of our aircraft has been, or
possibly was, involved in a mishap or one of our Marines has
been seriously injured. If yes, pull out Step 1 worksheet, and
start filling this out. Then, immediately, find someone senior to
you, and ask for help! If you are all alone, press with the rest of
the checklist, get a hold of the SDO and GDO, and notify the
chain of command, ASAP!

If a Marine has sustained a minor injury, ensure the Marine
has received care and consult a safety officer, the SDO or the
GDO. You may only need to call and e-mail/fax a flash report
(Step 7) to the MAG-11 GDO (7-1666), fax (7-6808). In all
cases contact the Marine's OIC and NCOIC. During working
hours contact MAG DOSS at 7-1381.

Carry out all the steps in this checklist. A non-laminated
copy of this checklist is provided in the back of this notebook.
Use this, and divide out the pages among the Marines helping
you. On the next page, write down whom you gave these to, so
you can ensure they get completed. Work quickly. All steps are
time critical. Write as much as you need on this checklist, and
have your scribe take notes on the pad provided in the 5th sleeve.
Start by turning the page and proceed through each step.

Time now is:
Name:




Take a deep breath. Use this checklist to ensure completion of

all required steps.

MISHAP COMPLETION CHECKLIST

STEP 1 "Mishap Information Sheet Complete?"

STEP 2 "Page SDO"

STEP 3 "Notification of Emergency Personnel"

STEP 4 "Start a log of events"

STEP 5 "Verify Bat involvement in the mishap"

STEP 6 "Immediate Notification of Key Personnel"

STEP 7 "Flash Report" to Group (within 5 minutes)

STEP 8a-8e "Notification of Key Personnel" and shop checklists
STEP 9 "Navy Safety Center telephone report” (within 60 min)
STEP 10 "OPREP-3 Confirmation" (within 20 minutes)

STEP 11 CACO Duties — Family Member Notification

STEP 12 "Weather at Mishap site"

STEP 13 "Federal Aviation Administration (FAA) phone call"
(if required, within 4 hours)

STEP 14 "Initial Mishap Report" (Class A or B within 4 hours)
(Class C within 24 hours)

STEP 15 "Death Imminent processing"

STEP 16 “Department Head Checklists”

(Circle One)

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

NO

NO

NO

NO

NO

NO

NO

NO

NO

NO

NO

NO

NO

NO

NO

NO

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

WHO

TIME




Step 1
Do this step IF someone 1s on the phone and has told you an

aircraft or Marine has been in an accident. Fill out the
information quickly and skip any line that the caller does not
immediately know.

If it is NOT a phone call ... go to Step 2!

MISHAP INFORMATION SHEET

1. Date: Time:

2. Caller's Name: Address:

3. Caller's Phone Number:
4. Did the Caller see the mishap? (Circle one) YES  NO
5. Mishap Location/Time of Mishap:

6. Description of Aircraft:
(markings, bureau #, side #, etc)

7. Aircrew name(s): What Squadron:
Marine's name: What Workcenter:
8. Mishap description/Extent of Damage to Aircraft:

0. Is there a fire at the scene? (Circle one) YES NO  UNKNOWN
10.  Number of persons and the extent of injury:

11. Extent of damage to property:

12. Where can the caller stand by to direct emergency personnel?

13. Name of other Witnesses:



Step 2
If you are not the SDO, page him/her immediately at #

9620 . KEEP GOING WITH THE CHECKLIST !!! DO
NOT STOP!!! YOU MUST COMPLETE ALL THE STEPS IN
THIS MISHAP PLAN!!! If it is very serious such as a Marine
seriously injured, or a serious aircraft emergency, contact the
GDO (7-1666) immediately, as well.

Step 3
ENSURE EMERGENCY PERSONNEL ARE ON THE

WAY TO PREVENT FURTHER INJURY OR DAMAGE!

If an aircraft has crashed, call Miramar Base Operations, 7-
4277/4279, and say:

This is the VMFA(AW) -242 Duty Officer/SDC: (Rank, Name)
A VMFA(AW)-242 aircraft has been reported crashed at: (Location)
Activate the crash alarm. My telephone number is: (duty phone #) 7-9127

If a Marine is injured on base call 911 !
More helpful numbers below: GO TO STEP 4. NOW

EMERGENCY NUMBERS

Ambulance: 911 Fire/Paramedics: 911
Crash Crew: 7-6912 Drugs: 7-9849
Explosive Ordnance Disposal: 7-7800/ 7802 Suicide: 7-9849
Fuels/Val Line: 7-4284/4285 Poison Center: 7-9849
Security (PMO): 7-4059

North Island Search and Rescue: 253-4515
Yuma Search and Rescue: 264-3803 / 3118
Fire (Structural): 7-4059

Station Environmental- 7-1108




Step 4
Start a log of everything that occurs. Use the notes packet

provided in the next sleeve (sleeve #5) of this binder. Write
down all information you receive regarding the mishap. Get a
Marine to act as scribe, writing down all info. This includes
callers' names, phone numbers, and times.

Step S
Verify that the Bats were involved in the mishap.

Was a Bat aircraft or any 242 Marine involved in the
accident/mishap?

-If Yes go to Step 6. If you are in doubt go to
Step 6 and assume the Bats were involved.

-If No, contact the Bat Safety Office for appropriate action.
If it 1s a weekend or after-hours, call the Group Duty Officer at 7-
1666.






Step 6

-This is a time critical step, work quickly.
IMMEDIATE NOTIFICATION OF KEY PERSONNEL

1. Notify the personnel in the order listed below and brief them on the following information from
STEP #1:

a. Time and location of the mishap.

b. Mishap Description.

c. Injuries, if known.

d. Damage to aircraft/property, if known.

e. Aircraft side number/bureau number/type.

Work # Home # Time / Initials

(1) Squadron CO: LtCol Kemper 9242 858-549-1812
858-967-7435
(2) Squadron DOSS: Maj Kline 9126  760-741-6709
(3) Squadron ASO:  Capt Baggs 9126 858-621-4943
858-442-4832
(4) Group ASO: Maj Towey 1394 619-282-4466

(5) Flight Surgeon: Lt Rasmussen 877-752-2757 (pager) 858-780-0986 (home)

(GDO): x 7-1666 Group ADJ 7-1666/1778 Fax 7-6808
2. Have your phone watch/assistant perform Step No. 8 (notification of the AMB).
3. The Autovon/DSN extension for Miramar is 267- . To access DSN, dial 94, and then the 7-digit

number. The commercial area code and prefix is (858) 577-xxxx. To access local commercial lines, dial 99,
and then the 7-digit number. For long distance commercial, dial 99-1, and then the 10-digit number.



Step 7
Fill out a Flash report. The computerized flash report

generator 1s located on the ready room computer desktop. If not
found there, it 1s also located in the C: drive, as well as the D:
drive. Additionally, it is located in the same locations of the
desktop computer in the Safety office (key 6). The first step of
this process is to call MAG-11 GDO (7-1666) and inform
them of the event/incoming flash report. Follow the
instructions found on the next page, or posted above the
computer in the safety office.

If unable to access this program, a backup disc is in the front
of the Pre-Mishap Plan Binder. If e-mail is down, fax it. If all
computer/email assets are down, pull out the blank flash report
example, and write it out by hand. Fax this to the GDO, and if
the fax is down - give it to them by phone call.

FLASH REPORT

Use the 3MAW Interactive Flash Report format on the desktop. E-mail the Flash report to the
appropriate addresses(posted in RR) , cc it to Capt Baggs, print a hard copy to give back to the ODO, print a
hard copy to put in the DOSS’s in-box.

FAX #: 7-6808

GDO/VOICE #: 7-1666/1778.

Call to ensure the e-mail/Fax made it to the group.

If you are not in Miramar, fill out a paper Flash Report and fax or call MAG-11.

After e-mailing the FLASH REPORT, save it on the desktop of
the computer.



Step 8
The AMB phone list 1s on this page, inform all members.

Department Head checklists are included in step 15,
attached to this page. Notify them and distribute checklists

NOTIFICATION OF AMB and OTHER PERSONNEL

1. Notify the personnel in the order listed below of the following information from STEP #1:

a. Time and location of mishap.

b. Mishap description.

C. Injuries, if known (no names until Next-of-Kin are notified)

d. Damage to aircraft/property, if known.

e. Aircraft side and bureau number/type.

NAME WORK# HOME# CELL#

(1) Squadron XO Maj Kurth 9124  858-455-5518 858-723-5630
(2) Operations Officer Maj Miles 9134  949-498-9025 949-235-2501

3) Maintenance Officer Maj Arnold 9109  858-780-9932 858-395-8018
(4) Administrative O/CACO Maj Gribble 9119  858-538-9686
(%) Logistics Officer Capt Leighton 9140  858-792-4144 858-395-6609
(6) SgtMaj SgtMaj Oldham 9122 760-724-0718
(7) Aircraft Mishap Board Members (Based on availability)

(PHONE LIST ON FOLLOWING PAGE)

PRIMARY SECONDARY
Senior Member Maj Kurth Maj Kline
858-455-5518 /723-5630  760-741-6709 / 760-533-6709
Safety Capt Baggs Capt Straub
858-621-4943 / 422-4832  760-787-9712
Operations Capt Keenan Capt Smay
858-449-4011 619-640-7299
Maintenance Maj Lang Capt Earles
858-271-1297 858-272-5786
Flight Surgeon LT Rasmussen

858-780-0986
IF THIS MISHAP OCCURRED AT OR NEAR ANOTHER BASE, REFER TO THE EMERGENCY PHONE LISTS
FOR ALL LOCAL BASES AT THE BACK OF THIS BINDER

Time Initials
(7) Photo Lab: 7-4719 (or contact PMO after hours)

(8) Explosive Ordnance Disposal (CADS and Ordnance): 7-7800/ 7802
(9) Station Environmental: 7-1108

(10) Chaplain (Fatal/Serious Injury): 7-1333 (11) Public Affairs Officer: 7-6000






NOTE: HOW TO DEAL WITH THE MEDIA:

1. If anyone in the media or anyone not known to you calls asking questions about the mishap, tell them
the following statement:
"I am not able to comment, please call Public Affairs at (858) 577-6000."

If any family member of ANYONE in the squadron calls regarding the mishap and the status of their loved
ones, tell them:

"I'm sorry, we don't have any information yet, we will call you as soon as we find out anything."
DON'T tell them the status good or bad of anyone if possible, if the family member is insistent, get a phone
number and tell them the CO or his representative will call them back.

2. Military personnel must cooperate with the press to a certain extent. A story will be written
regardless of your cooperation, and if uncooperative, it is possible that a story might be written that would
have a decidedly detrimental effect upon the Service. Under no circumstances will the names of the aircrew
be given. However, a general statement such as the fact that it was a routine training flight is permissible.

3. Do not attempt to stop news photographers from taking pictures unless classified equipment or
human remains are involved. In that case warn the photographers that these type of pictures are not allowed,
and if they persists after warning, inform them that the authorities must be notified of their actions. Get their
name, address, and the organization for which they work and give this information to the Public Affairs
Officer and Senior Member of the AMB.

4. In the past, news photographers have been cooperative in refraining from taking pictures of an
objectionable nature. If, however, this is violated, report the individual's name and newspaper to the Joint
Public Affairs Officer and Senior Member of the AMB or Mishap Board, along with the subject matter of
the photograph.

5. Use the following format for releasing information to PAO:
* Mishap Data:
a. Type Aircraft: F/A-18D
b. Squadron: VMFA (AW) -242
c. Accident Date/Time:
d. Location:
e. Mission:
f. Casualties:

* DO NOT release without CO/XQO approval.



Step 9

NAVAL SAFETY CENTER PHONE REPORT

FOR CLASS A MISHAPS ONLY
(Class A 1s a death or loss of aircraft)

A telephone report to the Naval Safety Center is required. This telephone report is not to be delayed for lack
of information. Make the call giving all information presently available. The call should be made as soon as
possible but not later than 60 minutes after the mishap. The form below should be filled out and read off
over the phone. The phone call will be taped at the center so speak slowly and concisely. The Safety Center
DSN number is 564-2929, Commercial

(757) 444-2929 (Collect calls accepted).

A message mishap report is required within 4 hours for all Class A and Class B mishaps. A message
mishap report for Class C mishaps is required within 24 hours (see the ASO).

USE THE FOLLOWING FORMAT
1. Identification
a. Person Calling

b. Activity VMFA(AW)-242

c. Telephone numbers (DSN) ODO 267-9127
ASO 267-9126
CO 267-9242
Commercial  (858) 577-9127

2. The Mishap

a. Reporting Custodian: VMFA(AW)-242
b. A/C Type & Bureau Number:

c. Mishap Location:

d. Brief Narrative:
e
f.
g

. Damage:
Injuries/Fatalities:
. Points of Contact: Capt Baggs ASO, DSN # 267-9126




Step 10 OPREP-3 PACKET

Verify a member of the Aircraft Mishap Board or the S-3 1s
coordinating an OPREP-3 message. Additionally, hand them this
OPREP-3 packet of 5 pages. In Miramar, MAG-11 send this
message. In Iwakuni, the squadron is responsible for sending
this message. See the AMB notification list in step #8.

OPREP-3 REPORT

1. OPREP-3 reports are released by 242; however, THEY MUST BE PASSED THROUGH MAG
DOSS, MAG CO, AND, 3MAWCG before release.

2. All incidents that may necessitate release of an OPREP-3 report will be reported from Squadron to
Group to Wing as a FLASH Report.

3. This is a time critical message.

4. The format and guidance for OPREP-3 messages is attached to this page. Give it along with the
oprep-3 disk to the person who will be drafting the report.

5. An initial OPREP-3 report is normally the first indication to senior authorities that an incident has
occurred. These messages must be sent if high level Naval interest or National level interest is anticipated.



OPREP-3 DETERMINATION

1. If the initial notification was from a military installation and an OPREP-3 has already been sent, then
don't send another one, go to step ten. Ensure that you get the Date/Time Group (Step one/line 16).

2. An OPREP-3 report is required if the mishap is likely to generate national interest. There are three
categories:

a. OPREP-3 PINNACLE (Goes to the White House!)
Did the mishap:

- kill any civilians?
- cause widespread civilian property damage?
- involve territorial violations?
- occur because of sabotage by foreign nationals?
- involve the defection of US or foreign personnel?
- Is the mishap likely to generate national news or inquiries of high intensity?

b. OPREP-3 NAVY BLUE (Goes to the CNO)

Did the mishap:

- cause significant damage to civilian property?
- involve a near midair or an actual midair with civilian aircraft?
- involve a loss at sea of high technology equipment (e.g., a pod)?
- kill or critically injure the CO?
- involve a major spill of hazardous material?
- Any Class A or B Mishap that does not require a PINNACLE.

c. OPREP-3 UNIT SITREP or Special Incident Report(SIR)
Other conditions which higher commanders need to know about soon.

- SIR
- TFOA over non-populated areas (i.e. over water)
- Vehicle accidents on or off base involving Japanese Nationals.
*If any of these apply, go to TFOA/SIR Binder.
3. Fill out the appropriate voice report format.




OPREP-3/TELEPHONE VOICE REPORTS

1. Voice reports are NOT required for UNIT SITREPs.

2. Quickly fill in the blanks on the telephone report forms (next page). If you don't know something, just
enter "TBD".

3. For OPREP-3 PINNACLE reports only, call:

HEADQUARTERS AUTOVON COMMERCIAL
Natl Mil Cmd Ctr (NMCC) 851-3840/227-6340 (703)697-6340

4. For OPREP-3 NAVY BLUE reports only, call:

HEADQUARTERS AUTOVON COMMERCIAL
Navy Cmd Ctr (NCC) 225-0231 (703)695-0231

5. Then, for both PINNACLE and NAVY BLUE reports call:

HEADQUARTERS AUTOVON COMMERCIAL
CINCPACFLT Cmd Ctr(FCC) 315-471-3201/2/3 (808)422-5944
CMC 225-7366/7/8 (703)695-7366
MAG-11 Adjutant/CO/XO 267-1666

MAG-11 GDO (after hours) 267-1666/1778

Group Safety 267-1628

Group OPS 267-1349/50

**%%% DO NOT RELEASE NAMES OF CREW MEMBERS **#*%*:*



TELEPHONE REPORT WORK SHEET
1. "This is an OPREP-3 (PINNACLE)(NAVY BLUE) report of an aircraft mishap from VMFA(AW)-242
located at MCAS MIRAMAR. This is a conference call to Headquarters Marine Corps and the Command
Center."
2. Flash(PINNACLE)/Immediate(NAVY BLUE) (circle one)
3. Top Secret/Secret/Confidential/Unclassified (circle one)
4. OPREP-3 PINNACLE or NAVY BLUE (circle one)
5. Serial Number. (Example 01-94)

6. Incident. (One sentence description)

7. Details:

a. Location (as precise as you can be with the information you have)

b. Other details (significant)

8. Remarks:

a. Aircraft Model: FA-18D

b. Bureau Number:

c. Reporting Custodian: VMFA(AW)-242
d

e

. Custodian Location: MCAS Miramar
. Aircrew names are withheld pending next of kin notification. (If applicable, ie. fatalities are involved)

9. Mission and phase of flight:

10. Time (in ZULU) Miramar Local time +7 hours

11. Name and Rank of Receiver.

12. "This is the VMFA(AW)-242 SDO/ODO calling from AV 267-9127 OPREP-3 message report to
follow. Press release will be coordinated with PAO, MCAS Miramar.”



OPREP-3 MESSAGE

1. The following pages contain the correct message formats for OPREP-3 PINNACLE, and OPREP-3
NAVY BLUE.

Fill in the information on the appropriate form.

2. Use a DTG on the message that is within 20 MINUTES of notification of the event. It must also be
within 15 minutes of the initial phone call! If you have questions, call the Station Comm Center at 7-6080.

3. MAG-11 will be the releasing authority for PINNACLE, NAVY BLUE and UNIT SITREP messages. For
SIR messages 242 will be the releasing authority. All messages will be viewed and approved by the CO.

4. An example message is in MTF format on the disk located inside the front cover of this binder labeled
oprep 3.

5. Access the appropriate message using MTF, fill in the necessary information and delete the unnecessary
addressees, save the completed message, (get one of the OPS clerks or Admin personnel to help) and print
out a rough for the CO to view. If no one is available to use a computer, just take the written messages.

6. When the CO and/or MAG-11 have OK'd the message find someone with release authority and have them
take the disk to the Comm Center.



Step 11
CACO Duties — Family Member Notification

The purpose of this step is to get someone hot on pulling these Marines’ CACO forms,
and laying the groundwork for notification of their next-of-kin in the immediate local area.
Do not by any means just pick up the phone and call their family. The Commanding
Officer, a Chaplain, and the CACO should be the ones to personally see the local area next-
of-kin, unless briefed otherwise. The Commanding Officer will make this decision. In the
meantime, get with the senior officer present from the S-1 department, determine who the
immediate CACO is, and by all means, pull the forms immediately. Find out where their
family live, work, etc... and how you plan to notify them. We want to have them notified in
a timely manner, and not let them discover the bad news via the media. If there is a doubt as
to whether or not a girlfriend or boyfriend should be told, this information is likely stated in
the CACO forms, so again, the first thing you should be making sure happens is that the
CACO forms are pulled, and read. The answers to any of your questions are likely found
here.



Step 12.

Assign this step to another person.
WEATHER AT MISHAP SITE

Contact the Duty Forecaster, phone Extension_4028 , and obtain weather at the scene of the accident.
If the mishap site is out of the local area, ask the duty weather forecaster to obtain exact weather from the
closest weather facility to the scene of the mishap.

Location of Mishap: Nearest Airfield:

STATION PRESSURE DEWPOINT RELATIVE HUMIDITY

INCHES MERCURY °F. %

DRY BULB TEMPERATURE WET BULB TEMPERATURE ALTIMETER SETTING F
F.

RVR PRESSURE ALTITUDE DENSITY ALTITUDE

CEILING AND SKY CONDITION

SURFACE WIND DIRECTION (in degrees magnetic) (Velocity-Knots) (Gusts)

VISIBILITY TO
NORTH: SOUTH: EAST: WEST:
WEATHER AND/OR OBSTRUCTIONS TO VISION

STATE OF
RUNWAY
GENERAL WEATHER CONDITIONS FOR PAST HOUR
REMARKS Freezing
Level: Turbulence: Icing:
Maximum Wind: Local weather warnings, MET:

Watch Advisories, Predominate Cloud Type:

DATE: TIME:
SQUADRON: TYPE OF AIRCRAFT: BUREAU NUMBER OF AIRCRAFT:

FORECASTER: NAME/RANK



Step 13
This 1s only required if the FAA may have some

involvement in the mishap, otherwise skip this step.
*Contact Miramar ATC to coordinate this 7-4277*

FEDERAL AVIATION ADMINISTRATION REPORT

1. If a function of the FAA is or may be involved in an aircraft mishap, or a civil aircraft is involved, a
telephone call and message to the nearest FAA facility is required. The telephone report will include all
available information and shall be made WITHIN FOUR HOURS of the time the mishap occurred. The
nearest facility is SoCal Tracon located outside Miramar, telephone number (858)537-5800 or 5901 (after
hrs). L.A. Center: (DSN)312-640-1290, Military rep for L.A. Center: (661) 265-8287.

2. The determination of FAA involvement, possible or probable, rests with the military unit conducting
the investigation. Basically, involvement will include any contributing factor to the mishap, which is
controlled, supervised, accomplished or the responsibility of the FAA or its personnel. This would include
erroneous chart information, minimum terrain criteria, and collisions with civilian aircraft and improper air
traffic clearance. A follow-up message will be sent as soon as possible but not later than twenty-four hours
after the mishap. For both the telephone report and the follow-up message, see OPNAVINST 3100.6E.



Step 14
Have an ASO trained Officer do this message if possible.

INITIAL MISHAP DATA REPORT MESSAGE

1. Seek the help of someone ASO trained. (Capt Baggs , Capt Straub)
2. Using the Mishap Data Report Generator checklisttNEXT PAGE), write the initial mishap report.

3. For a Class A or B mishap, the message must be sent within 4 hours of the Mishap. For a class C mishap
the message must be sent within 24 hours of the mishap.

4. The most important line in the message is the SUMMARY line. In the summary line, you will describe
what happened without disclosing any cause. The summary is also important because it will be used to refer
to the mishap from this point on. An example of a good summary is: Aircraft impacted the water during
night close air support. A bad example is: Aircraft impacted the water due to a flight control malfunction.
The causes of the mishap will be addressed in the investigation!

5. Anything in the report you do not know the answer to, simply put TBD. You must put something in all of
the fields, even if it is TBD, do not leave any field blank. Do not delay the initial report because you do not

know something.

6. Once written, bring the disk to the S-1 or Maintenance Admin to release the message.



MISHAP DATA REPORT CHECKLIST

REMEMBER YOU HAVE ONLY 4 HOURS TO RELEASE THIS MESSAGE FOR A
CLASS “A” OR “B” AND 24 HOURS FOR A CLASS “C”. IF YOU’RE NOT SURE,

S w

10.

11.

AIM FOR 4 HOURS.

GO TO THE SAFETY OFFICE COMPUTER.

KINDLY ADVISE ANYONE CURRENTLY USING IT TO “GET THE @#*!
OFF.”

CLICK THE MISHAP GENERATOR ICON AND FOLLOW THE PROMPTS.
(as a last resort go to http://avsafety.nps.navy.mil and click on “the gouge” then
click on “mishap report generator”)

BE SURE TO CLICK EVERY BOX OR THE PROGRAM WILL NOT
GENERATE THE REPORT.

IF YOU DON’T KNOW...... PUT “TBD”.

WHEN ALL BOXES HAVE BEEN CHECKED CLICK “GENERATE”.

AN ERROR MSG WILL APPEAR, CLICK “OK”.

AFTER = 5 SECONDS A FILE WILL APPEAR ON THE DESKTOP CALLED
MRI1.

OPEN AND THEN SAVE THE FILE AS “MR 01-01” TO THE DESKTOP
AND TO A BLANK DISK.

GIVE THE DISK TO THE S-1 CHIEF AND ASK HIM/HER TO CHECK IT
FOR “MTF” FORMAT AND TO ADD THE APPROPRIATE INFORMATION
AT THE TOP.

FIND AN ASO SCHOOL GRAD (CAPT STRAUB OR CAPT BAGGS) TO
CHECK THE CONTENT OR USE THE GUIDE IN CHAPTER 5 OF OPNAV
3750.6Q (IN SAFETY OFFICE ON BOOKSHELF).

ONCE THE MESSAGE HAS BEEN CORRECTED

FOR CONTENT AND FORMAT, GIVE THE DISK WITH THE .txt FILE TO
THE S-1 CHIEF OR ASO AND ENSURE THAT IT IS RELEASED.



http://avsafety.nps.navy.mil/

Step 15
Do this step 1f a Marine is not expected to survive the next

72 hours. Have the S-1 Officer do this step if possible.

DEATH IMMINENT

Ref. CMC Washington DC msg 090616ZFeb99

1. If a Marine's death is expected within 72 hours, he or she should be processed for immediate medical
retirement. This process can be initiated 24- hours a day 7-days a week.

2. This process is to increase the Marines survivor benefits.

3. A competent medical authority must submit a statement to the USMC Physical Evaluation Board (PEB).
The statement must include medical evidence to support the claim that the Marine is expected to die within
72 hours.

4. Responsibilities of VMFA(AW)-242:

a. Immediately notify the HQMC Command Center at DSN 225-7366 or comm (703) 695-7366 and
then release a personnel casualty report (PCR) (Form DD-3040-02) concerning the incident.
DSN Fax: 227-2986

b. In the event the terminally ill Marine is receiving care in a treatment facility other than an MTF
(i.e. civilian hospital):

1. Immediately notify the nearest MTF and ensure communication is established between the
treatment facility and the MTF.

2. Notify the Military Medical Support Office (MMSO) in Great Lakes at 1-800-876-1131 so
that MMSO can officially assign medical cognizance to the MTF closest to the treatment facility. Ask for
the ODO. Tell them it is an imminent death situation — they have a checklist for this. MCAS Miramar is
Tricare Area 9.

c. Ifrequired, ensure a line of duty determination or line of duty investigation is included with all
necessary endorsements. The line of duty determination or line of duty investigation will be provided to the
MTF to be forwarded with the medical evaluation board to the PEB. The PEB will adjudicate a case without
the line of duty determination or line of duty investigation. However, the PEB preliminary findings will not
be issued until receipt of the line of duty determination or investigation.



Step 16
DEPARTMENT HEADS' POST-MISHAP CHECKLIST

The following list, while not all-inclusive, provides initial guidance
for department heads following a mishap. If a department head is
not available, any member of the department can get started on this.

Administrative Officer

Imminent death retirement

CACO forms pulled, and looked at immediately for notification of next-of-kin information. Get hot on
this. Don’t let this task slip by. The Commanding Officer will determine how and when notification will be,
but this decision should be made quickly.

_ Provide record of Emergency Data (RED) to CO
_ Casualty report to CMC (step no. 14)
_ Draft notification letter/telegram to NOK
_ Draft condolence letter/telegram to NOK
_ Draft PAO release for submission to XO/CO
_ Prepare orders for AMB, CACO, JAG investigator
_____ Prepare appointment letters for AMB (see safety office) , CACO (see S-1), and JAG Investigator
_____Death gratuity paid
Provide administrative support for JAG investigation
__JAG investigation complete
_____ Personal Effect Inventory

Intelligcence Officer

If applicable, submit preliminary inquiries and reports concerning the compromise of classified
material in accordance with MCO P3040.4D






Operations Officer

___Ensure OPREP 3 reports and messages submitted correctly

____ Secure flight operations

____Secure mishap pilot and WSO logbooks, NATOPS jackets, training jackets, etc.
_ Ensure SORTS message drafted for release

___ Remove AMB from flight schedule

Logistics Officer

Coordinate required logistics support for AMB, including,
a) transportation to the mishap site
b) billeting/messing at the mishap site
c) coordination of special equipment/gear for AMB
Personal effects inventory complete
Arrange for transportation of wreckage from mishap site to VMFA(AW)-242

Arrange for salvage/disposal of wreckage

Maintenance Officer

Secure aircraft and engine logbooks, NALCOMIS data, FCF checklist, maintenance records and
any fluid samples of the mishap aircraft

Mobilize and task the Emergency Reclamation Team
_ Provide data to the ASO required to complete the Mishap Report message
_ Prepare request for P & E inspection, if required
Be prepared to provide personnel to serve as a security force at the mishap site

Ensure that qualified avionics personnel are assigned to remove and secure COMSEC equipment



Director of Safety and Standardization

_ Ensure CO/XO notified
_ Verify mishap type/categorization

Verify all external agencies notified
___Verify that photographer notified and enroute

Proceed to mishap site and direct start of investigation



UNIT PHONE REPORT TO MILITARY FACILITY
CLOSEST TO MISHAP

THE NEAREST MILITARY FACILITY HAS
RESPONSIBILITY

FOR SAR, INITIAL SITE SECURITY, ETC.

PROVIDE THE FOLLOWING INFORMATION:

1. NAME/RANK-RATE:

2. ORGANIZATION: VMFA(AW)-242

3. PHONE NUMBER:

4. TIME NOTIFIED OF MISHAP:

5. UNIT INVOLVED:

6. TYPE AIRCRAFT INVOLVED:

7. AIRCRAFT DAMAGE:

8. NUMBER OF AIRCREW INVOLVED:

9. INJURIES:

10. LOCATION OF MISHAP:

11. CIVILIAN CASUALTIES:

12. PROPERTY DAMAGE:

13. SAR ASSISTANCE REQUIRED:

14. CRASH/FIRE: (CALLED) (NEEDED)
15. MEDICAL AID: (CALLED) (NEEDED)
16. SECURITY: (CALLED) (NEEDED)

17. ODO'S NAME/TIME CONTACTED:




MCAS YUMA dsn prefix 269

SAR e ettt e . 3803/3118
COMNAVFORJIAPAN.....o ettt e e e e aae e 7666/7

NAF ATSUGI COMMANDING OFFICER.......cccccooiieiiiieiieeee e 3111
AMDUIANCE ....oeiiiiieiieecee e e . 3113/(119)
AT et ettt ettt e et a e 3274

Base OPEIatiONS ........cccuieeiieiiieriiieiieeieeiteeseeeieesteeeaeeseteebeesseeesen s eaeenaanens . 3801/3
COMIM CENTET ...ttt ettt ettt et e et e et eaeeaa 3631
Crash/SaAlVAE .....c.eevuiieiieiieeie ettt ettt e sae e e et e e e ae s 3801/3

1< o | O U PPPEPN 3161

INCLS ettt ettt et a et a e he ettt e et e aen e 3223
PROEO 18D ..t e 6227
PWC (Transportation) ........cccveeeeieeriiieeeiiieesiieeeeieeesieeesaeeesaeeesseeee s eeeeenaeenneas 3142

LR N ) AN 01 o) o) o P 3749
SafEty (INAF). oottt e et e e e e 3112
Safety (CEFWP) ..o e e e e 3612/3544
SECUTTEY ..ttt ettt ettt et sae et et e saee e s e e e en e 3200/(119)
ST o) 1 T O UPE . 3216/7
WEANET . ...t e e e e 3208

Off BaS@OPETALOT.......eveeiiiieeiiieeiiee et et sveeesree e (DSN) 213 (COMM) 210

CALL ATSUGI COMMERCIAL:
IN JAPAN 0467-78-5015 <TONE> THE NUMBER
US 011-81-3160-64-LAST 4



NAS NORTH ISLAND dsn prefix 735

SAR (OVER WATER) (FASCFAC) ..ccoveiieiieieieeeeeee e 735-1775/1777
SAR (OVER LAND) (US COAST GUARD) ....ccovvviiiiiinann.n. 619-683-6470
MCAS IWAKUNI COMMANDING OFFICER .......cccceviiiiiennne XXXXXXXXX
AMDBUIANCE ...t e 3300
ATC e ettt e 3006
Base OPErations .........cccuveeeiieeriieeiieenieeerieeeeee e e ereesiree s e e 8233
Crash/SalVage .......ccovieiuieeiieiieeieeeecee ettt et e e 3211
EOD ...t e e 5274/3578
1< o | OO U U RPN 5591
INCIS ettt sttt sttt ettt e e e e e 3139
Photo 18D ..o e 3043
PWC (Transportation) ..........ceeeeeueeerieeenieeenieeenieeeiieeeieeesineeee e ees .3860
Safety (NAS). ..o e e .5487
SECUTITEY ..ttt ettt sttt e e e .3245/(119)
WEANET ... e 3005
OUTSIDE LINE ACCESS:

COMMERCIAL.:

DSN:






NAS EL CENTRO dsn prefix 658

DULY OFFICE.. . etieniieiieeieeie ettt e e 2112/2113
CVW-5Det. OIC ..ottt e 2001 /2003
ATC(SAR) e e 3700/ 3523
JMSDF ODO ...ttt e e e (Japanese) 4002
LSO StatiON ...eeveeeieieeiiesiieieee ettt e 3500/ 3502
IMEAICAL .. e 3000 /2025 /2026
Arresting Gear / Maint. Office. ......cccooevveviirciiiniieiecie e 3510/ 3511
WEANET ..o e 4003

OUTSIDE LINE ACCESS:

COMMERCIAL: 0 (then direct commercial dial to Japan)

DSN: Atsugi: 0-0468-21-5015 + 264-xxxx
0-0468-21-1944 / 1950 (Operator)

Yokosuka: 0-0468-21-1911 + 243-xxxx

CALLING TO IWO JIMA FROM MAINLAND:
0499-84-1119 + 4 digit extension (machine)

0499-84-1110 + 4 digit extension (operator)
0499-84-1121 + 4 digit extension (operator)
0499-84-1122 (direct line BEQ/BOQ office)

0499-84-1121 (direct line Det. OICs FAX)



KADENA AFB

SAR ettt .634-2492/2248

COMNAVFORJAPAN ...ttt ettt eee e e eaee e XXXXXXXX

COMMANDING OFFICER NAF KADENA .....ccccooiiiieieieeenee. XXXXXXXX

AMDBUIANCE ... 119

ATC et e 634-1295

Base OPErations .........cccueeeeuieeriiieeiiie e erieeesieeeireeeeee e aaeesvee e e 634-8363

Crash/SalVage .....c.coovvieiriiiiieiieee ettt e .634-6407

EOD .. 632-5141/5143

LeAl e 634-8255/8241

INCIS et sttt et b e e ees 645-3833

PhOto 18D ..o e 634-3813

PWC (Transportation) ........ccceeeeeuieeriieeeniieenieeeneeeenieeeesireesveeesnneenns 634-1806

Runway SUpport .......cooviieiiiieiieeeceeeeeeeee e 634-1366

Safety (NAF )i 634-8398

SECUTTEY ..ttt ettt st ae e 634-0742

WEANET ... 634-3572

Off Base OPErator .......ccccueeeriieeiiieeiiieeieeeeeeeiteeeieeeeieeesreeesvee e 0

AUtovon Dial ......oooiiiiii e 191 FLASH
192 IMMEDIATE
193 PRIORITY
194 ROUTINE

OUTSIDE LINE ACCESS:

COMMERCIAL:

DSN:



NAF MISAWA

SAR ettt e e an 226-9254/2516
COMNAVFORKOREAL ...ttt e XXXXXXXXX
MISAWA AFB COMMANDING OFFICER.........cccccevirieiaee .. XXXXXXXXX
AMDBUIANCE ...t e 226-3676
ATC et et e 226-4723
Base Operations..........ecueeeeiieeriieeieeerieeeeeeeeee e e e e e e e 226-4497
Crash/SalVage .....c.ceevieriiiiiieiieeie ettt e e 226-3454
EOD ...t e e 226-3942
Le@AL .ot e a e 226-4022
INCIS ettt st ettt seee e e e e 226-3341/4358
Photo 18D ..o e 226-4096
PWC (Transportation) ..........ceeeeeueeerieeenieeenieeenieeeiieeeieeesineeee e ees .226-4682
Safety (AFB)..c.eooieieieeieeee et e .226-3463
SECUTITEY ..ttt ettt sttt e e e .226-4359
WEANET ... e 226-3900
OUTSIDE LINE ACCESS:

COMMERCIAL.:

DSN:



OSAN AB

SAR et e s .784-4831/4005
COMNAVFORKOREA.......ootiiiiieeeee et XXXXXXXX
OSAN AFB COMMANDING OFFICER .......ccccovoiiiieiiiieieeee XXXXXXXX
AMDBUIANCE ... 118
ATC et e 784-2760/6957
Base OPEIations .........cccueevuierieeiiieniiesiieeieerteeeveesteeereereessveensaeee s e 784-4222/6957
Crash/SalVage .....c.ccocvieiiiieiieiieeie ettt ebae e e 784-4710/6957
EOD e e 784-6738
Le@AL .o e 784-4131
INCIS ettt ettt sttt et sae et e e 784-4437
Photo 18D ..o e 784-5800
PWC (Transportation) ........ccceeeeeuieeriieeniiieenieeeseeeesireeesireesveeesnen s e 784-1843
RUNWAY SUPPOIL. oot e 784-4222/6957
Safety (AFB). c.ooieieieeeeee et .784-5515
SECUTTEY ..ttt te et e e s e e taeeesbeeenaaeesnnen e e 784-4571
WEANET .. 784-5474
Off Base OPErator .......ccccueeeriieeriieeiiieeieeeieeeeteeeieeeeieeesvee e s e e 784-1110
Osan Switch Board ...........cooceeiiiiiniiiiiieeeeeeeeeeeee 784-1110
OUTSIDE LINE ACCESS:

COMMERCIAL:

DSN:



OTHER DET AIRFIELD:

BASE OPERATIONS ...t e e e e eeee
SAR e e e e et .
COMMANDING OFFICER ....ccoiiiiiiiiiiieeeeeeeeeeeeee e e e

AMDUILANCE ..ot e e e

Base OPETations ........eccueeeeuieeiiieeiiie ettt et e st e e st e esaae e e s e e e aeeaeennee s .

Crash/SaAlVAZE .....c.eevuiieiieiieeie ettt ettt e e e e e e e eae e e s

PWC (Transportation) ........ceceeeeeueeeeiuieeeiiieesiieesieeeeieeesseeesneeenn e e eneeeaeenes
RUNWAY SUPPOTL. et e e ee e e
N E N 151 A N 2l = 3 TN

N T o10 ) 4 L 2O

Off BaSE OPCIAtOT......ueieeiieeiiiieiiieeeieeesteeete e et e aeeeeeaeesaae e s e e e aeeaeeenen
SWItCh BOArd .......oiviiiiiieeee e e
OUTSIDE LINE ACCESS:

COMMERCIAL.:

DSN:






Step 15
DEPARTMENT HEADS' POST-MISHAP CHECKLIST

The following list, while not all inclusive, provides
initial guidance for department heads following a
mishap. If a department head is not available, any
member of the department can get started on this.

Administrative Officer

Imminent death retirement
____ Provide record of Emergency Data (RED) to CO
___ Casualty report to CMC
__ Draft notification letter/telegram to NOK
__ Draft condolence letter/telegram to NOK
_ Draft PAO release for submission to XO/CO
_ Prepare orders for AMB, CACO, JAG investigator
____ Prepare appointment letters for AMB, CACO, JAG investigator
_ Death gratuity paid
___ Provide administrative support for JAG investigation
_____JAG investigation complete

Intellicence Officer

If applicable, submit preliminary inquiries and reports concerning the compromise
of classified material in accordance with MCO P3040.4D



Operations Officer

___Ensure OPREP 3 reports and messages submitted correctly

___ Secure flight operations

___Secure mishap pilot and WSO logbook, NATOPS jacket, training jacket, etc.
_ Ensure SORTS message drafted for release

___ Remove AMB from flight schedule

Logistics Officer

Coordinate required logistics support for AMB, including,
a) transportation to the mishap site
b) billeting/messing at the mishap site
c) coordination of special equipment/gear for AMB
Personal effects inventory complete
Arrange for transportation of wreckage from mishap site to VMFA(AW)-242

Arrange for salvage/disposal of wreckage

Maintenance Officer

Secure aircraft and engine logbooks, NALCOMIS
data, FCF checklist, maintenance records and any fluid
samples of the mishap aircraft

______Mobilize and task the Emergency Reclamation Team

_____ Provide data to the ASO required to complete the Mishap Report message
____ Prepare request for P & E inspection, if required

_____Beprepared to provide personnel to serve as a security force at the mishap site

Ensure that qualified avionics personnel are assigned to remove and secure
COMSEC equipment



Director of Safety and Standardization

_ Ensure CO/XO notified

____Verify mishap type/categorization
___Verify all external agencies notified
___Verify that photographer notified and enroute

Proceed to mishap site and direct start of investigation






UNITED STATES MARINE CORPS
Marine Medium Helicopter Squadron 163
Marine Aircraft Group 16
3d Marine Aircraft Wing, MarForPac

MCAS Miramar, P.O.Box 452117

San Diego, California 92145-2117
SqdnO P3750.2
DOSS

21 Jan 00

SQUADRON ORDER P3750.2

From:Commanding Officer
To: Distribution List

Subj: PRE-MISHAP PLAN

Ref: (a) OPNAVINST 3750.6Q
(b) OPNAVINST 3750.16B
(c) OPNAVINST 4790.2E
(d) NAVAIR 00-80T-67
() JAGINST 5800.7B
(f) MCO 3040.4C
(g) FMFPacO 3750.5]

(h) ASO P3750.6
(i) WgO 3750.17
(i) GruO 3750.7B
(k) SqdnO P5100.3B

Encl: (1) LOCATOR SHEET

1. Purpose. To establish a procedural method for the investigation and reporting of Aircraft
Mishaps and Hazards involving squadron personnel, aircraft, and equipment.

2. Cancellation. SqdnO P3750.1F.

3. Discussion. References (a) through (k) set forth requirements for various types of reports
concerned with aircraft mishaps and indicate procedures to be followed in the submission of
these reports. References (a) and (d) provide detailed procedures for a thorough aircraft mishap
investigation and guidance regarding the release of information concerning aircraft mishaps.
Reference (b) provides requirements and procedures for FAA/ NTSB participation in military
aircraft mishap investigations. References (a) and (c) provide criteria for the submission of
reports in conjunction with combined safety reporting format. Reference (e) provides guidance
with the legal requirements and criteria for JAG investigations. Reference (f) indicates how and
when a report of personal injury will be forwarded to the next of kin and to official agencies.
References (g) through (k) provide guidance and procedures for aircraft mishap investigation.

SqdnO P3750.2



21 Jan 00

4. Information. A well executed Pre-Mishap Plan may result in the difference between the
success or failure of the subsequent investigation. This manual is intended to expedite a
successful comprehensive investigation and ensure timely submission of required reports. This
manual does not supersede or modify any existing order promulgated by higher headquarters for
reporting and investigating mishaps and hazards.

5. Action

a. General. Any person having knowledge of a mishap involving damage to government
property, injury to personnel, or a situation which could result in a mishap, shall report such facts
to the Squadron Duty Officer immediately. Except as provided for in this instruction, personnel
shall not divulge any information, either officially or unofficially, to any party.

b. Specific. Action officers will utilize this Order in the accomplishment of their
responsibilities in the event of a mishap. Nothing in this Order shall preclude logical action,
should the situation warrant. All personnel assigned responsibilities herein shall familiarize
themselves thoroughly with this Order and with requirements of their post-mishap duties. In the
event of death or serious injury, personnel shall not discuss the matter with sources outside the
squadron until the information has been released by proper authorities. The individual names
will not be released without the expressed permission of the Commanding Officer.

c. Aviation Safety Officer. The Aviation Safety Officer (ASO) shall periodically brief all
squadron officers, shop supervisors, and enlisted watchstanders on the assigned responsibilities
of the squadron Pre-Mishap Plan. The ASO shall ensure that this Order is maintained in a
current status and reflects responsibilities assigned by the Commanding Officer. The ASO shall
also assist the Senior Member of the standing mishap board in conducting training and drills for
mishap board members and watchstanders.

d. Operations Duty Officer (ODO) and Squadron Duty Officer (SDO). The ODO, or SDO if
an ODO is not present or required, will generally be the first squadron person informed of an
aircraft mishap or hazard. He or she is the key individual in initiating the appropriate chain of
events. All ODO's/SDO's shall be familiar with the contents of this Order and the Pre-Mishap
Plan Binder on the ODO's/SDO's desk. Upon assumption of the duty, the ODO/SDO shall
review, at a minimum, the contents of Chapter 4 and Appendix A.

6. Certification. Reviewed and approved this date.

K. D. BEST
DISTRIBUTION: B
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SqdnO P3750.2 21 Jan 00
LOCATOR SHEET

Subj: PRE-MISHAP PLAN

Location:

(Indicate location(s) of copy(ies) of this Manual.)

Enclosure (1)
PRE-MISHAP PLAN

RECORD OF CHANGES



Log completed change action as indicated.

Change Date of Date Signature of Person
Number Change Entered Incorporating Change

i
PRE-MISHAP PLAN

CONTENTS

CHAPTER



1 SCOPE

2 DEFINITIONS AND TERMS
3 AIRCRAFT MISHAP BOARD
4 MISHAP REPORTING
5 MISHAP INVESTIGATION
6 HAZARD REPORTING
APPENDIX
A INITIAL MISHAP CHECKLIST
B NEWS MEDIA MUTUAL COOPERATION STATEMENT
C DET OIC MISHAP CHECKLIST
D WITNESS STATEMENT
E ASO'S MASTER MISHAP CHECKLIST

il
PRE-MISHAP PLAN

CHAPTER 1

SCOPE

PARAGRAPH PAGE




GENERAL. . . . ... .. ...

SAFETY POLICY. . . ... ..

AMB VS JAG MANUAL INVE

PRIVILEGED INFORMATION

1-1

STIGATIONS . . . .. 1002



INTENTIONALLY LEFT BLANK

1-2
PRE-MISHAP PLAN

CHAPTER 1
SCOPE

1000. GENERAL. The purpose of the Pre-Mishap Plan is to delineate responsibilities required
in the event of a mishap. Since all mishaps are different, no single document could possibly
cover every possibility. This document provides an outline by which squadron personnel will
guide themselves during the initial 24 hours following a mishap. Those initial 24 hours are



critical in ensuring that a thorough investigation can be conducted. When unexpected problems
are encountered, the success of the investigation will depend on the use of good judgment and
initiative for areas not covered in this document. After the initial 24 hours, the Senior Member
of the Aircraft Mishap Board (AMB) will direct the efforts of the board in accordance with all
applicable references.

1001. SAFETY POLICY. There are no peace time missions, and very few combat missions,
that preclude safety as our first priority in mission considerations. Safety is a prerequisite for
successful combat readiness, training, and operations. If we cannot preserve our personnel and
material assets we cannot attain a high state of personnel readiness. If, in the aftermath of a
mishap, we fail to properly investigate and recommend solutions, we will be doomed to repeat it.

1002. AMB VERSUS JAG MANUAL INVESTIGATIONS. In the event of an aviation mishap
involving death, serious injury, extensive damage to government property or the possibility of a
claim by or against the government, a JAG Manual Investigation will be initiated in addition to
the AMB's Mishap Investigation. These two investigations are completely independent and
separate. No information may be exchanged between them with the exception of the identity of
witnesses and any real evidence not obtained through the use of a witness statement. Although
the identity of witnesses will be passed, the topics discussed and information provided will not
be. No portion of one report can be a part of the other. The ASO will screen the JAG Manual
Investigation Report prior to submission to CO for signature/endorsement to ensure that no
privileged information has been divulged.

1003. PRIVILEGED INFORMATION. All squadron personnel should be completely familiar
with the concept of safety privilege in order to ensure a free flow of all pertinent information
necessary to the prevention of mishaps.

1. SAFETY PRIVILEGE. Individuals may be reluctant to reveal information pertinent to a
mishap or the prevention of a mishap because they may believe that use of that information
could be detrimental or embarrassing to themselves, their squadron mates, their squadron or
others. They may also elect to withhold information to avoid self-incrimination. All personnel
can be assured that they can reveal any information to any member of the AMB without fear of
jeopardizing themselves or anyone else. That information can only be used for the prevention of
mishaps and is inadmissible in any punitive or administrative action. AMB members are
precluded from assignment to any other investigation or board relating to a mishap they
investigated.

1-3
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2. Protection of Privileged Information. All AMB members will take steps to ensure that all
information received by the AMB, the deliberations and recommendations of the AMB are
safeguarded in accordance with the requirements of reference (a). Should privileged information
be used for any purpose other than safety, credibility of all future assurances of privilege would
be lost. All copies of MIR's and working papers of the AMB should be secured in the Safety and
Standardization Department safe or equivalent. No personal copies of the MIR/endorsement
shall be held by any member of the AMB.
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CHAPTER 2
DEFINITIONS AND TERMS
2000. INTENT FOR FLIGHT. The following criteria apply to DOD aircraft involved in a

single or multi-aircraft mishap. Intent for flight is a prerequisite for the classification of a naval
mishap as a flight mishap or flight related mishap.

1. Intent for flight is considered to exist when the aircraft brakes are released and/or takeoff
power is applied for the purpose of commencing an authorized flight.



2. Intent for flight continues until the aircraft has alighted and the aircraft weight is supported by
the landing gear.

2001. NAVAL AIRCRAFT MISHAP is an unplanned event or series of events directly
involving naval aircraft resulting in any of the following:

1. $10,000 or greater cumulative damage to naval aircraft or other aircraft (DOD or non-DOD).
Property damage includes cost to repair or replace facilities, equipment or material.

2. An injury defined as traumatic bodily harm received while involved with naval aircraft, such
as cut, fracture, burns or poisoning, resulting from single or 1-day exposure to an external force,
toxic substance or physical agent, which results in:

a. Fatality, regardless of time between injury and death.

b. Permanent, Total Disability.

c. Permanent, Partial Disability.

d. Five or more lost work days (not including day of injury).

2002. INJURY CLASSIFICATION. See Tab 7 of Appendix A for injury Classification Codes.

2003. NAVAL AIRCRAFT MISHAP CATEGORIES. See Tab 7A of Appendix A for Naval
Aircraft Mishap Categories.

2004. NAVAL AIRCRAFT MISHAP SEVERITY CLASSES. See Tab 7B of Appendix A for
Naval Aircraft Mishap Severity Classifications.
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2005. DOD PERSONNEL

1. Civilian on Duty. General schedule and wage grade employees (including National Guard
and Reserve Technicians, unless in military duty status); non-appropriated fund employees
(excluding part-time military); Corps of Engineers Civil Works Employees; Youth Student
Assistance Program employees; Foreign Nationals employed by DOD components; and military
exchange employees.

2. Military. All U.S. military personnel on active duty; U.S. Military Reserve or National Guard
personnel on active duty or in drill status; service academy cadets; Reserve Officers Training
Corps cadets when engaged in directed training activities; foreign national military personnel
assigned to DOD components.



2006. NON-DOD PERSONNEL. Off-duty DOD civilian personnel, persons employed by other
Federal agencies, and other civilians and Foreign Nationals not employed by DOD.

2007. DUTY STATUS. DOD personnel are on duty when:

1. Physically present at any location where they are to perform their officially assigned work.
This includes those activities incidental to normal work activities which occur on DOD
installations, such as lunch or coffee breaks and all activities aboard vessels.

2. Being transported by DOD or commercial conveyance for the purpose of performing
officially assigned work. This includes reimbursable travel for temporary duty performed in
private motor vehicles, but not routine travel to and from work.

3. Participating in compulsory sports or physical training activities.
2008. LOST WORKDAYS. Those workdays (consecutive or not) on which DOD personnel

would have worked, but could not because of injury. Excluded are the day of injury and the days
that personnel did not work even though able to work.

2009. FIRST AID. An injury requiring minimal treatment(s) or no treatment and not resulting
in a lost workday.

2010. HAZARD. A hazard is defined as a potential cause of damage or injury. See chapter 6
for examples.
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2011. RISK ASSESSMENT CODES

1. Risk assessment codes (RACs) are an estimation of overall risk severity potential of an
identified hazard. There are five codes that are used to prioritize the maximum amount of
Aircraft/Property damage and/or injury should that hazard continue to exist or reoccur.

2. Codes I and II are considered severe hazards. Codes III, IV, and V are considered routine
hazards.

Risk Assessment Codes

I Class A Level damage and/or injury more than 50% of the time.

IIClass A Level damage and/or injury less than 50% of the time.



[IISome degree of injury/damage more than 50% of the time.
IVSome degree of injury/damage less than 50% of the time.

V Potential for damage and/or injury is remote.
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CHAPTER 3

AIRCRAFT MISHAP BOARD

3000. RESPONSIBILITIES

1. General. The Aircraft Mishap Board (AMB), is responsible for gathering all information
concerning aircraft mishaps and submitting accurate reports that will assist in the prevention of
similar mishaps. An AMB exists when the first member of the AMB arrives at either the
squadron area or the mishap site. This member, if not the Senior Member, will be responsible
for coordinating all activities involving the mishap investigation until the Senior Member
arrives.

2. Duties. AMB members will maintain thorough knowledge of this instruction, the references,
the squadron Safety and Standardization program and any other item contained in their specific
AMB turnover folder.



3. Reports. The AMB will make all reports in accordance with references (a) thorough (k),
unless the Commanding Officer has been informed in writing that he has been relieved of the
responsibility for conducting the investigation.

3001. COMMANDING OFFICER. In the event of an aircraft mishap, the Commanding Officer
is responsible for the continued operation of the squadron. He will ensure that all personnel
involved in the investigation or reporting process are released from all other duties and
responsibilities. The Commanding Officer must be continually kept abreast of the status and
completion of required reports. In the event that there are casualties, he will make notification to
the next of kin. A comprehensive checklist of reports required is furnished in Tab 11A of
Appendix A.

3002. SENIOR MEMBER

1. The Senior Member of the AMB shall be senior to the pilot in command or flight leader. For
a Class A mishap he will be designated by the controlling custodian from outside the squadron.
The Senior Member is responsible for the prompt and orderly execution of the investigative and
reporting procedures relative to an aircraft mishap. Prior to a mishap, the duties of the Senior
Member of the AMB shall include but are not limited to:

a. Ensuring the training and readiness of the AMB.

b. Ensuring the readiness of materials and equipment in the squadron mishap investigation
kit.

c. Supervising drills of the squadron Pre-Mishap Plan.
3-3
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2. After notification of a defined naval aircraft mishap or hazard, the Senior Member shall
comply with the requirements of Tab 11B of Appendix A.

3003. OPERATIONS MEMBER. After notification of a defined naval aircraft mishap or
hazard, the Operations Member shall comply with the requirements of Tab 11C of Appendix A.

3004. MAINTENANCE MEMBER. After notification of a defined naval aircraft mishap or
hazard, the Maintenance Member shall comply with the requirements of Tab 11D of Appendix
A.

3005. AVIATION SAFETY OFFICER

1. As a member of the Aircraft Mishap Board, the ASO is responsible for the following:

a. Act as principle advisor to the Commanding Officer and Senior Member of the AMB on all
Aviation Safety matters.



b. Conduct quarterly AMB training.

c. Keep and maintain the Mishap Investigation Kit.

d. Assist Senior Member in the preparation of reports.

e. Maintain a Pre-Mishap Plan Folder for the ODO/SDO and all training deployments.

2. After notification of a defined naval aircraft mishap or hazard, the Aviation Safety Member
shall comply with the requirements of TAB 11E of Appendix A.

3006. FLIGHT SURGEON

1. As a member of the Aircraft Mishap Board, the Flight Surgeon is responsible for the
following:

a. Be familiar with this and other appropriate instructions.

b. Maintain current directives on local facilities available for assistance in the autopsy or
laboratory analysis of the remains.

2. After notification of a defined naval aircraft mishap or hazard, the Flight Surgeon shall
comply with the requirements of Tab 11F of Appendix A.
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